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Between the years 2000 and 2010 a decade of 30 semesters at M.U.B.S. , a period
where determination and facing increasing challenges are the only common factors.
The basis of the vision is one, but its dynamics evolve; thus the course of the mission

multiplies and the plans and programs become more focused.

It has taken ten years of founding, structuring and setting a clear image of a system
consisting of an administration, a faculty, graduates and current students who are
bound by a social and cultural desire believing in the importance of the M.U.B.S and its

essential role in the community.

The journey of evolving from MECAT to M.U.B.S. is a unique and particular one in the
midst of misty ambiguities; it is a journey that sets out from open-mindedness that
interacts with modernism and glorifies with pride the achievements of the past
where the scope of work is open to new perspectives and not restricted to limited

interactions.

For being M.U.B.S to all the Lebanese and Arab youth and for being a pioneer in
international openness, it is faithfully committed to preserving the mission of develop-
ment and progress in an atmosphere of knowledge, creativity, scientific research and

the service of the community and of men.
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M.UBS. Vision, Mission
and Goals

1.1 VISION STATEMENT

M.U.B.S. is a regionally prominent university known for integrity, academic quality, research,

creative activity, and service to society through educational, cultural and intellectual initiatives.

This vision will be pursued by retaining and graduating competent students with distinctive
educational experiences that prepare them to live and contribute effectively in a rapidly-changing

global society.

1.2 MISSION STATEMENT

M.U.B.S. is a dynamic higher education institution dedicated to academic excellence and focused
on innovative teaching and student-focused learning. M.U.B.S. strives to extend access to high
quality university education for students who seek to maximize their academic and professional
potential. The mission is fulfilled through innovative programs that encourage intellectual produc-

tivity and advancement of knowledge.

M.U.B.S. prepares students for meaningful careers, instills the value of lifelong learning, and
develops civic responsibility and public service within a supportive, engaging, and challenging

learning environment through the efforts of outstanding faculty members and dedicated staff.

M.U.B.S. targets employed students through offering flexible schedules and reasonable tuition

and fees.



M.U.B.S. Vision, Mission and Goals

1.3 GOALS

e To provide students with the most comprehensive and contemporary information in

their field of study.

e To provide students with access to faculty members who will provide assistance

and guidance when needed.

e To encourage students to become reflective about professional, personal,

and social values.

¢ To offer and constantly reevaluate comprehensive curricula and

co-curricular activities.

e To harmonize M.U.B.S.’s programs with those of other institutions in

order to maximize mutual transferability of credits.



University Management
System

M.U.B.S. has recently launched its Online University Management System (UMS) developed by ITI

in Lebanon.

The UMS automates the internal workflow procedures of the university in addition to managing the

students’ and instructors’ processes.

The system is expected to create a more structured organization and to help manage all processes

more efficiently and securely.

The UMS presents an academic as well as an administrative solution. The system covers the com-
plete life cycle of a student in the university. Prospective students can benefit from filling an Online
Application, Online Entrance Examination Reservation, Online Result & Application Status and finally

acquiring their University Email Address.

As for the current university students, UMS manages their processes as well. Registration, Add/
Drop, and Withdrawal will be performed online. The dynamic registration rules provided by the UMS
facilitate the usage of the system for students i.e. the system displays remedial and prerequisite

courses, GPA, maximum credit load, probation & suspension and cross campus registration rules.

Students will also be able to manage their tuition and fees online. UMS generates payment vouchers

with due dates. When a student pays at the bank, the status will automatically change to Paid.

The UMS also helps the university faculty manage their classes. Faculty members will benefit from
the Online Grading System (enter exam grade, curve exam...), Homework Management, Attendance

and many additional features.




Admissions

3.1 Contact Information

All correspondence regarding admission should be submitted to the Office of Student Services,
Main Campus Damour, Old Saida Road, Tel: 05 601801 / Fax: 05 601667, Beirut Campus: Hamra,
Wardieh Square, Tel/Fax: 01 740050; e-mail: info@mubs.edu.lb. Application forms and full informa-
tion on admission procedures are available from the Offices of Student Services and on the web at

www.mubs.edu.lb.

3.2 Admission to the University

3.2.1 Admission Criteria

Modern University for Business & Science recognizes the potential of students with a well-bal-
anced record of academic and extra — curricular activities. The university is interested in applicants
possessing a strong academic record, leadership skills, a high level of commitment, and the poten-

tial for personal growth.

3.2.2 Refusal of Admission
The university reserves the right to reject any application for admission on the basis of the overall

record even if, technically, the entrance requirements are satisfied.

3.2.3 Special Circumstances

In special circumstances, a student lacking the specified requirements may be admitted.

Admissions




3.3 Admission requirements to The UNDERGRADUATE PROGRAMS

3.3.1 English Entrance Examination
All new students are required to sit for a placement test. The test will classify students on the basis

of their results. Students can submit their TOEFL scores if taken (iBT score of 65 is required).

3.3.2 Math Entrance Examination

Students will have to sit for a Basic Math Placement Test which covers the basic mathematical
principles (except for students wishing to join the Faculty of Education & Social Work and Graphic
Design major). Students who fail the test are required to take a remedial course: MTH101 Basic

Math.

3.3.3 Arabic Entrance Examination
Students wishing to join the Faculty of Education & Social Work (Arabic Section) are required to sit

for an Arabic Placement Test.
3.3.4 Graphic Design Entrance Examination
Students wishing to join the Graphic Design major are required to take a Graphic Design

aptitude test.

3.3.5 Required Documents:

o Application form.

o Three recent passport-size color photographs certified by the mayor.

o One certified copy of the personal civil status record.

o One certified copy of the family civil status record and certificate from the National Social

Security office if applicable.

o One certified copy of the Bacc Il degree or equivalent.

o One certified copy of the official transcripts of the last three years of study
(Tenth, Eleventh and Twelfth grades).

o A non-refundable application fee of L.L 75,000.

o A non-refundable placement test fee of L.L 45,000.




Admissions

3.4 Admission Requirements to the GRADUATE PROGRAMS:

3.4.1 Admission requirement

Admission to the Graduate programs at M.U.B.S. is based on evidence that the applicant has already
attained a certain minimal academic proficiency and has demonstrated the capability for successfully
pursuing a Master degree. For applicants to qualify for clear admission to the Master program they must
hold a bachelor degree from a fully accredited institution of higher education and have a minimum overall

undergraduate grade point average of 2.75.

3.4.2 Required Documents:

° Application form.

° Certified copies of all official certificates or diplomas + official transcripts.

° A photocopy of the identity card, or passport and a family status document for applicants.
o Two letters of recommendation.

o M.U.B.S. Graduate Admission Test.

° TOEFL score (paper-based: 600, computer-based: 250, internet based: 100).

J CV.

° 2 photos.

3.5 Admission requirements to The FRESHMAN PROGRAMS

3.5.1 English Entrance Examination
All new students are required to sit for a placement test. The test will classify students on the basis of

their results. Students can submit their TOEFL scores if taken (iBT score of 65 is required).

3.5.2 Math Entrance Examination
Students will have to sit for a Basic Math Placement Test which covers the basic mathematical principles
(except for students wishing to join the Faculty of Education & Social Work and Graphic Design major).

Students who fail the test are required to take a remedial course: MTH101 Basic Math.

3.5.3 Graphic Design Entrance Examination

Students wishing to join the Graphic Design major are required to take a Graphic Design aptitude test.
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3.5.4 Required Documents:

o Application form.

o Three recent passport-size color photographs certified by the mayor.

o One certified copy of the personal civil status record.

° One certified copy of the family civil status record and certificate from the National Social Security

office if applicable.

o One certified copy of the official transcripts of the last two years of study (Tenth and Eleventh).
o SAT | & SAT Il scores.

o A non-refundable application fee of L.L 75,000.

° A non-refundable placement test fee of L.L 45,000.

3.6 Transfer Students

Students pursuing post-secondary studies at a recognized university or college should present a minimum
overall grade point average of 2.0 (or equivalent) on their post-secondary studies to be considered for admis-
sion. Please be aware that possession of the minimum requirement does not guarantee admission; students
may be expected to present higher grades for admission to any given year. If course work has been completed
at multiple institutions, the academic performance at all institutions will be taken into consideration. Transfer ap-
plicants must submit a certified grade transcript issued by the university of origin and to enclose the prospectus
or course contents of the program they have been engaged in. Please note that the failure to provide a full and
complete academic record as relating to post secondary institutions attended may result in the cancellation of

your application and/or admission, and/or expulsion once admitted.

3.7 Special Circumstances

Students may be admitted under special circumstances to individual courses which they are qualified to take.

3.8 Graduate Studies
For admission requirements to the Master program please see the previous section 3.4 (Admission Require-

ment to the Graduate programs).

3.9 Admission to CED

Minimum requirements: Secondary Level Education

Some participants may have the opportunity to enroll in individual courses without applying for the certificate.




Fees

The following sections deal with fees, refunds and related matters. Students should read the sections that
apply to their situations. Please contact us through the Office of Student Services if you have any questions.
Please note that in the event of any conflict between this section and any other section of the calendar con-
cerning fees or their calculation, this section will apply.

Please note that M.U.B.S does not accept responsibility for any loss, damage, or interruption of classes, ac-

commodation or meal service as a result of circumstances beyond the reasonable control of the university.

4.1 Fees and Expenses

4.1.1 Full-time/Part-time Enroliment - Fall and Spring Semester
For fee administration purposes, students enrolled in eleven or more credits in the Fall or Spring, including
credits for Continuous Learning courses, are full-time for that term. All other students are part-time for fee

administration purposes for that term.

4.1.2 Undergraduate Tuition Fees

Tuition

Tuition/Credit (Computer, Graphic Design & Business) $130
Tuition /Credit (Education & Social Work) $ 110
Freshman Program $ 2000 per semester
Fees

Admission Application $ 50
Entrance Examination $ 30 perexam
Registration Fee $70

Late Registration $ 50
Change of Major $100
Academic Fees + Insurance $ 120

NSSF Fees (when applicable) $ 100

A student may not complete registration, graduate or receive any transcripts of records until all dues are paid.
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4.1.3 Graduate Tuition Fees

Tuition

Tuition/Credit $190
Fees

Admission Application $165
Entrance Examination $100
Late Registration $50
Academic Fees + Insurance $120
NSSF Fees (when applicable) $100

A student may not complete registration, graduate or receive any transcripts of records until all dues are paid.

4.1.4 TCEI Fees

¢ Professional Certificate: $ 700

e Advanced Certificate: $ 1350

4.1.5 Financial Regulations:

Refund

If a student withdraws for justifiable reasons after final registration, refund of tuition fees will be made accord-

ing to the following schedule of withdrawals:

e Before classes begin, 80% of the tuition is refunded.
e During the first two weeks of classes, 65% of the tuition is refunded.
e Tuition is not refunded after the first two weeks of classes.

e Refund policy does not apply during summer session.

Deferred payment

The entire amount due at the time of registration may be paid in two or three installments.



4.2 Payment of Fees

4.2.1 Fall and Spring Payments by Part-Time Students

All fees for courses taken in the Fall or Spring Semester are due and payable at the time of registration.

4.2.2 Fall and Spring Payments by Full-time Students

Students are responsible for payment of fees by the fee deadlines.

4.3 Withdrawals

4.3.1 Withdrawals

Absence from classes does not constitute withdrawal.

Full-time students who wish to withdraw from the University must begin the process with the admission office
in student services directorate. Withdrawal is not effective until the Director of Student Services has approved
the withdrawal request. The date of withdrawal for the purpose of fee administration will be the date this ap-
proval is given.

Students changing from full-time to part-time status should contact the Registrar’s Office regarding their fee

obligations.

4.3.2 Required to Withdraw
Students required to leave the University or its residences for failing to meet the required payment schedule,
or for academic or disciplinary reasons, will be required to complete the withdrawal process and will be re-

sponsible for the charges.
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Financial Assistance

5.1 Scholarships

M.U.B.S. is committed to excellence in scholarship. All members of the university have a responsibility to en-

sure that the highest standards of integrity in scholarly research are understood and practiced.

5.1.1 Eligibility
The University awards scholarships to entering students for academic achievement and extracurricular in-
volvement. Students need not apply for these scholarships, as consideration for scholarship eligibility is auto-

matic and part of the Admissions process.

5.1.2 Entrance Scholarships
Scholarships awarded to entering students are tenable as long as the student is carrying a full course load of

18 credits over the Fall and Spring Semester, and all other conditions of the award are fulfilled.

5.2 Bursaries

The M.U.B.S bursary program provides assistance to full-time and part-time students who demonstrate finan-
cial need and who have exhausted all other avenues of support. Bursaries are awarded on the basis of financial
need to students who have made satisfactory academic progress. Students needing assistance are encour-

aged to obtain an application form early in the term. Application forms are found on the Registrar’s Office.
5.3 Grants

a. Grant for Excellence
Students demonstrating excellence in the official Lebanese Secondary Certificate (> 15/20) could benefit from

an additional grant of 7% of tuition as determined by the Financial Aid Committee.

b. Sibling Grant

A sibling grant is given when two or more brothers and/ or sisters are registered at M.U.B.S.. The first, second
and third sibling will benefit from the following discounts respectively 5%, 10%, 15%. Benefiting from the grant
depends on the Financial Aid Committee’s decision, which will determine the percentage of reduction to be

allocated.

To be eligible for a sibling grant, a student must:
¢ Be enrolled as full-time student with a minimum of 11 credits except the last semester before graduation.
e Maintain a minimum cumulative GPA of 2.00.

e Masters Students are not eligible.




Academic Regulations

c. Undergraduate grant for outstanding performance
Students with GPA of 3.5 will benefit from a grant of 5 % for the following semester.

Students with GPA exceeding 3.7 will benefit from a grant of 10% of the following semester.

To be eligible the student must:
e Have completed 12 credits at M.U.B.S..

e Be enrolled in 12 credits (remedial credits are not included) except for the last semester before graduation.

5.4 Assistantships
Qualified graduate level students might be granted a teaching or research assistantship.
Note: Repeated courses: In case of repetition of one or more courses during the semester of enroliment,

the student pays the tuition of one or more courses fully without any discount in the following semester.

Academic Regulations

The following regulations apply to students in all undergraduate degree or certificate programs. Students are
responsible for knowing and adhering to these regulations as well as to the regulations pertaining to their

particular programs.

6.1 Registration Procedures

6.1.1 Registration Deadline
All full and part-time students must register each year according to procedures and time frames supplied by
the Registrar’s Office. Failure to do so results in a financial penalty and possible denial of registration in certain

courses.

6.1.2 Pre-Registration
Some academic departments require pre-registration of returning students for courses in their departments.

For further information, please consult Department Heads.

6.1.3 Determining Year Level
Students who have earned less than 30 credits have first year standing. Students must have earned 60 credits

for second year standing, 90 credits for third year standing, and 120 credits for fourth year standing.
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6.1.4 Introductory Courses

First-year students may select any courses introductory to a discipline for which they have the prerequisites.

6.1.5 Repeating Courses
When a course is successfully repeated, the original failure will continue to appear on the transcript, but the stu-

dent will not be penalized for it in the computation of the cumulative GPA.

6.1.6 Course Withdrawal:
A student may withdraw from a course without receiving an “F” grade if withdrawal is completed before the end

of the 10th week of the semester.

6.2 Advanced Placement

Students who have received credit in a subject and who propose to register for a further course in that subject
must at registration determine placement in consultation with the department concerned. Placement may be
granted without credit. In cases of doubt applicants may be required to write one or more examinations upon

entering the University.

6.3 Taking Courses at another Institution

Students planning to take courses at another university for M.U.B.S. credit must first obtain the Registrar’s
approval, by completing an application for a Letter of Permission. Students must be in Good Standing to take
courses on Letter of Permission at another university. If approval is granted, a Letter of Permission will be issued
on payment of the requisite fee. A passing grade may be accepted for transfer credit; however students must ob-
tain a grade of at least C- in all courses used to fulfill prerequisite requirements. Otherwise, written permission of
the appropriate Department Head or Program Co-ordinator must be obtained. Transfer credits are recorded on

the transcript with credit value only, no grade is recorded and they are excluded from the Grade Point Average.

6.4 Academic Residency Requirements

Students must complete with courses from M.U.B.S. at least half the credits required for a degree

6.5 Second Undergraduate Degree Requirements

Students who hold one undergraduate degree from M.U.B.S. may apply for re-admission to be a candidate for a
second different undergraduate degree under the following regulations:

a. the student should have demonstrated strong academic ability and must be approved by an Academic Dean.
b. the student must fulfill all the requirements for the second degree.

c. the student must complete M.U.B.S. courses totaling at least 36 additional credits, beyond those required for
the first degree.

Students who wish to complete the requirements for two different Bachelor’s degrees at the same time must ap-

ply to the appropriate Academic Dean for approval. If approved, regulations a, b, and ¢ apply.




Academic Regulations

6.6 Grading System

6.6.1 Grades and their meaning
At the end of each semester, a single, final grade is recorded for each scheduled course. Academic Standing at

M.U.B.S. is based upon the grading system shown below.

Percentage Grade Quality Points

97 - 100 A+ 4.0

93 - 96 A 4.0

90-92 A- 3.7

87 -89 B+ 3.3

83 - 86 B 3.0

80 - 82 B- 2.7

77-179 C+ 2.3

73-76 C 2.0

70-72 C- 1.7

67 - 69 D+ 1.3

63 — 66 D 1.0

60 - 62 D- 1.0

F Failing

w Withdrawal
| Incomplete
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6.6.2 Computation of the Grade Point Average (GPA):
The grade point average (GPA) is the average number of quality points earned per credit in all courses taken and
are assigned grades A to F. The GPA is calculated by:
e Multiplying the number of credits by the number of quality points assigned to the letter grade earned
in each course.
e Adding the number of quality points earned in all courses.

¢ Dividing the total number of quality points by the total number of credits attempted.

Example: The GPA for the following five courses would be:

COURSE GRADE CREDITS POINTS TOTAL
ENG201 D- 3 x1 3
ARB201 C 3 x2 6
CSC201 3 x3 9
BUS201 A+ 3 x4 12
PSY201 F 3 x0 0
30
semester points

Semester GPA = P =30_-90

semester credit hours attemped 15 .

The cumulative GPA is the ratio of all points and credits accumulated since the student started studying

at M.U.B.S..

6.6.3 Incomplete Grades:

The designation of an “I” on the student’s record stands for incomplete and is given only under certain condi-
tions. This is a temporary designation and is given in circumstances such as illness or emergency. The student
and the teacher arrange a written agreement specifying the required material to be completed and the due date.
Incomplete courses must be completed by the following semester. For example a Fall course must be completed

by the end of the Spring semester. If work is not completed the “I” designation will be changed to “F”.




Academic Regulations

6.7 Standards of Performance

6.7.1 Assessment of Academic Standing
Academic standing is determined on the basis of the Semester Grade Point Average (SGPA) and Cumulative

Grade Point Average (CGPA). Academic standing is assessed at the end of each semester.

6.7.2 Satisfactory Standing

Students remain in Satisfactory Standing if they attain a Semester Grade Point Average (SGPA) of at least 1.0.
Note: Students must be in Satisfactory Standing and have permission of the University for study abroad pro-
grams in which the University participates.

Note: Students must be in Satisfactory Standing if they wish to apply for a Letter of Permission to take courses

at another institution. Exceptions must be approved in writing by the appropriate Academic Dean.

6.7.3 Unsatisfactory Standing

Students whose academic performance is such that they fail to achieve Satisfactory Standing will be placed on
Academic Probation, Academic Suspension or Academic Dismissal, which will be recorded on their transcript.
Students on Academic Suspension or Academic Dismissal will be notified in a letter from the Admissions of their
academic standing and the procedures and deadlines for appeal. Those students seeking re-admission to the
University must apply in a letter addressed to the Admissions to be received by the Registrar’s Office by the
deadline specified. Letters of appeal for re-admission received after the deadline will not be considered by the
Admissions.

Note: A Letter of appeal will only be forwarded to the Admissions for consideration if there are no outstanding

fees payables on the student’s account.

6.7.4 Academic Performance Indicators

Student records are reviewed at the end of each academic semester for academic progress. Academic Perfor-
mance is recorded as Satisfactory or Unsatisfactory. This is not an academic standing and is not recorded on
the transcript, but serves as a warning to students that they might be in academic jeopardy if their grades do not

improve and academic advising should be sought.

6.7.5 Academic Probation

Students who have been in Satisfactory Standing will be placed on Academic Probation if they attain:

a. a Semester Grade Point Average (SGPA) of less than 1.0 (<66)

Students who are on Academic Probation are not permitted to register for more than 11 credits in the Fall &

Spring semesters and 8 credits in the Summer semester.
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To return to Satisfactory Standing, students on Academic Probation must attain:

a. a Semester Grade Point Average (SGPA) of at least 1.7 (>70), during the probationary period

Students on Probation are permitted to continue to register on Probation provided their SGPA during the probation-

ary period is at least 1.7. Students on Probation who do not achieve a SGPA of 1.7 will be placed on Suspension.

Students on Academic Probation are not eligible to take courses on Letter of Permission. Exceptions must be ap-

proved in writing by the appropriate Academic Dean.

6.7.6 Academic Suspension

Students who are on Academic Probation will be placed on Academic Suspension if they obtain a Semester Grade
Point Average (SGPA) of less than 1.7.

Students on Academic Suspension may not register for any M.U.B.S. courses. Students may apply for re-admission
at the end of the period of Academic Suspension. The period of Academic Suspension is semester; however, the
terms of Academic Suspension are effective until such time as the student applies for and is offered re-admission
to the University. If accepted, students will be re-admitted on Academic Probation and special conditions may ap-
ply. To seek re-admission following a period of Suspension, students must complete a Former Student Application
form. These must be received by the Registrar’s Office at least two months prior to the academic semester for
which the student is applying for re-admission and, if applying for re-admission to the study term commencing in

October, no later than a specific date. Application forms are available on the Registrar’s Office.

6.7.7 Academic Dismissal

Students who incur a second academic suspension are dismissed for three years. During dismissal, they may not
register for any courses offered by M.U.B.S., nor receive credit at M.U.B.S. for courses taken elsewhere during the
dismissal period. Students may apply for re-admission at the end of the period of Academic Dismissal. The terms
of Academic Dismissal are effective until such time as the student applies for and is offered re-admission to the
University. To seek re-admission following a period of Dismissal, students should complete a Former Student Ap-
plication form. These should be received by the Registrar’s Office at least two months prior to the academic term
for which the student is applying for re-admission and, if applying for re-admission to the study term commencing
in a specific date. Students returning after dismissal will be re-admitted on Academic Probation and special condi-

tions may apply. If they fail to maintain a Semester GPA of 1.7, they will be refused further registration at M.U.B.S..

6.7.8 Graduation Requirements

Students must have a minimum CGPA of 2.0 to be eligible to graduate.




Academic Regulations

6.8 Academic Integrity

6.8.1 General Rules of Conduct

* No student shall, by action, threat, or otherwise, obstruct University activities. Such activities include
but are not limited to teaching, research, studying, and administration.

* Disruption which occurs during the teaching of a course shall be treated as an academic offense and
shall be referred to the appropriate administrative body.

* No student shall, contrary to express instructions or with intent to damage, destroy or steal property,
enter or remain in any building, facility, room or office.

* No student shall take, destroy or otherwise damage property of others, nor shall any student take de
stroy or otherwise damage the property of M.U.B.S. University.

* No student, in any manner whatsoever, shall deface the inside or outside of any building.

* No student shall assault another person, threaten any other person with bodily harm or damage a per
son’s property, cause any other person to fear bodily harm or fear damage to his or her property.

* No student shall create a condition which unnecessarily endangers or threatens the health, safety or

well-being of other persons or threatens the damage or destruction of property.

* No student shall possess property stolen from another individual or institution.
* No student shall use any University facility, equipment or service contrary to express instructions.
* No student shall remove books or other library material from the University Library without proper au

thorization, mutilate or deface library books or material, purposely misplace them or in any other way
deprive other members of the University community of the opportunity to have access to library re
sources.

* No student, without proper authorization, shall use or interface with any University computer, access
information contained therein or tamper in any way with any computer application. This includes but is
not limited to gaining unauthorized entry into University computer centers, programs, databases or

unauthorized access to the Internet.

6.8.2 Plagiarism
Plagiarism is a kind of academic dishonesty in which an individual uses the work of another without appropriate

acknowledgement. Plagiarism includes but is not limited to the following practices:

e Using another’s work without acknowledgement.
e Copying material without quotation marks.
e Paraphrasing too closely the exact words of the originating author.

e Submitting as one’s own work written in whole or in part by another individual.
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The following practices related to plagiarism are also prohibited:

e Helping another student plagiarize.

e Submitting in whole or in part work for which the student has received credit in another course, unless the per
mission of the instructor has been obtained.

e Submitting any statement of fact known to be false or providing a fabricated reference to a source.

6.8.3 Procedure in alleged cases of academic dishonesty
The instructor will meet with the student and reach a decision concerning the matter. In the event that a sanction

beyond a warning is required, the Dean of Student Affairs will be informed.

In a repeated or particularly serious case, or if the student disputes the decision of the instructor, the Dean of
Student Affairs will be informed. If necessary, the Dean will meet with the student and the instructor. The Dean will
make the final decision in the case, including the assignment of a penalty, if any. If the decision is that the student
is guilty of academic dishonesty, the Dean will inform the student in writing, and send a copy of the letter to the in-

structor and to the registrar. The student may appeal the decision to the Student Academic Appeals Committee.

The normal penalty for a first offence is a zero grade in the component of the course in which the dishonesty oc-
curred. However, in a case of particular seriousness, or in the case of a repeated offence, penalties may include a

zero grade in the course, suspension of one semester or longer, or expulsion from the university.

A student who is dismissed from the University for a certain time for academic disciplinary reasons may in the
last semester before graduation petition the Student Academic Appeals Committee in writing to have the notation
“Suspended for Academic Disciplinary Reasons” removed from his or her transcript. The decision to remove would
be based primarily on the academic performance of the student upon his or her return to the University; it would

not be decided automatically.

6.8.4 Sanctions

The committee is empowered to recommend exoneration of the student or to recommend the appropriate sanc-
tion, which, without limiting the generality of the foregoing, can include one or more of the following courses of
action:

- Reprimand the student.

- Require the student to make restitution for any damage or actions that he / she caused or otherwise rectify any
situation which he / she created or helped to create.

- Deny access to specific buildings or events.

- Levy a fine of a fixed amount.

- Place the student on disciplinary probation for a stated period of time.

- Suspend the student from the University for a stated period of time.

- Expel the student from the university.




Academic Regulations

6.8.5 Attendance

Attendance is required in all courses. If iliness, accident, or similar circumstances require absence for three or
more consecutive days, it is the student’s responsibility to notify the Registrar and contact the instructor to make
up assignments and / or tests.

Students are subject to withdrawal after 5 missed lectures of instruction. A permanent record of each student’s

attendance for the entire enrollment period will be maintained.

6.9 Missed Coursework or Tests

M.U.B.S. encourages students to take responsibility for any health or personal problems that affect their aca-
demic performance. If students miss any kind of course work or test or are unable to meet deadlines for assigned
work due to medical or personal circumstances beyond their control, they are urged to notify their instructor(s)
as soon as they are aware that the illness or problem will affect their attendance and/or academic performance.
Together, student and instructor should work to find appropriate and reasonable accommodation(s).

The Office of Student Services may, in some circumstances, issue a notice on behalf of a student (for example,
in the case of a sudden departure from campus due to family or medical circumstances) indicating that in the
opinion of that office the student’s ability to focus on academic work has been compromised. In such cas-
es, appropriate supporting documentation is held by the Office of Student Services. Notes offering suggested
accommodation(s) for particular circumstances may occasionally be prepared by professional staff in the Office
of Student Services but the primary responsibility for such accommodation(s) is between student and instructor.
It is understood that students must take personal responsibility for their academic performance, including the
management of circumstances that may be beyond their control. Any concerns or allegations of misrepresenta-
tion of personal circumstances will be deemed to constitute an allegation of academic dishonesty and may be

referred to the Academic Judicial Committee.
6.10 Examination Regulations

6.10.1 Regulation and Procedures:

¢ Final course examinations are held after the last week of each semester.

e Final examinations count up to 40% (maximum) of the final grade. At least two tests or graded projects should
account for the remaining percentage of the course grade.

e If a student absents himself/herself from a final examination a grade of zero will be reported for that examina-
tion. If within one week the student produces an excuse which is acceptable to both the division concerned and
the Students’ Services Office, then he/she will be given a make-up final examination. If an excuse is presented
after the lapse of one week, he/she may petition the division concerned to be allowed to sit for an examination
and to have the grade adjusted accordingly.

¢ |In case of illness or major emergency during any announced examination, a student must prior to one week of
the exam date notify the Students’ Services Office which in turn will inform the division concerned.

¢ \When there are examination conflicts between a M.U.B.S. class and a class at another institution, the student
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must resolve the conflict with the Students’ Services office in advance.
¢ \When there are examination conflicts between M.U.B.S. classes, students must inform the Students’ Services

Office by the deadline indicated on the tentative examination schedule.
6.11 Transcripts

6.11.1 Privacy of Transcripts
A student’s transcript of record is privileged information to be provided to those outside the University with care
and at the discretion of responsible officers of the University. Students may request that transcripts be revealed

to no one outside the university without written permission.

6.11.2 Transcript Requests

Students can have their transcripts sent outside the University on payment of a fee. All transcript orders must be
placed in writing by the transcript holder. Application forms are available in the Registrar’s Office.

Telephone orders for transcripts cannot be accepted. Partial transcripts are not issued. Those requesting tran-
scripts should be aware that at certain peak periods it may take approximately two weeks to process a transcript

order.

6.12 Replacement/Duplicate Diplomas

A duplicate or replacement diploma may be requested under the following conditions:

a.lf a duplicate is requested, evidence by affidavit or statutory declaration shall be furnished that the diploma has
been destroyed or is no longer in existence. If a replacement diploma is requested in a different name from that
on the original diploma, the original diploma shall be returned.

b.If the present signing officers are the same as for the original diploma, a new diploma marked DUPLICATE or
REPLACEMENT DIPLOMA may be issued.

c.If the signing officers have changed, the duplicate or replacement diploma may be issued, with the original
signing officers’ names printed in and a note added below to state the diploma is a duplicate or replacement. This
note is to be signed by the President.

d.A fee is charged.
6.13 Graduation/Convocation

6.13.1 Application for Graduation
All prospective graduates must complete an Application for Graduation by specific date of the academic year

in which they intend to graduate. Application forms are available on the Registrar’s Office.

6.13.2 Completed Degree Requirements
To qualify for graduation, students must fulfill the following requirements:

A minimum GPA of 2.0 for undergraduates (BA, BS) and 3.0 for Graduates (MBA).




Faculty of Business Administration

Majors

e Accounting

® Banking & Finance

¢ Business Administration

- ¢ Business Information Systems
FaC u Ity Of B u S I n ess ¢ Human Resource Management
= = = * Management
Administration s
® Tourism
* Hospitality

e International Business

® Entrepreneurship

e Economics

Today’s complex business world requires knowledgeable
GENERAL EDUCATION REQUIREMENTS (21 CREDITS)

and versatile managers. The modern businessman must
ENG 201 Advanced English

have an understanding and appreciation of the various ENG 202 Applied Communication Skills
. . . . . ARB 201 Arabic Culture
areas of business and the socio-economic environment in CSC 201 Introduction to Computers

which business is conducted. The initial semesters pro- ELECTIVE COURSES (9 CREDITS)

vide a core curriculum for all business students. In the e e

later semesters, when students have the knowledge to PHL 201 Introduction to Philosophy
PSY 201 Introduction to Psychology
evaluate their business interests, students specialize in SOC 201 Introduction to Sociology
ARB 202 Arabic Studies
certain functional areas while still developing their over- POL 201 Introduction to Political Science

CST 201  Cultural Studies |
CST 202 Cultural Studies Il
TEF 200 English Grammar
BUS 200 Introduction to Business

all business knowledge and transferable skills. The avail-

able concentrations are: Accounting, Banking & Finance,

Business Administration, Business Information Systems, ARB 203  Business Arabic
Human Resource Management, Management ,Marketing, GENERAL REQUIREMENTS (12 CREDITS)
Tourism, Hospitality, International Business, Entrepre- ENG 203 Applied Communications for Business

ENG 204 Efficiency Writing
BUS 201 Business Math |
BUS 202 Business Math Il

neurship and Economics.

Graduates of the business program are prepared for a CORE COURSES (36 CREDITS)

wide variety of management-oriented positions. ECO 201 Microeconomics

ECO 202 Macroeconomics

ACC 201 Principles of Accounting |

ACC 202 Principles of Accounting Il

MGT 201 Introduction to Management

MKT 201 Introduction to Marketing

BUS 203 Management Information Systems

Graduates may find employment in general management,

accounting, finance, production and inventory control,

retail and industrial sales and distribution, human re- BUS 204  Business Statistics

BUS 205 Quantitative Business Analysis
sources, advertising, marketing, and tourism and hospi- BUS 206 Business Law

BUS 207 E - Business
tality management. By applying what they have learned, FIN 201 Financial Management

the graduates should have excellent opportunities for ad- AR S RS e Ear

vancement. the Internship (1 credit)
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BS in Accounting

Accountants provide the information necessary to determine and evalu-
ate the long term and short term financial stability of companies, orga-
nizations or individuals. Accountants track expenses, provide detailed
insight about the expenses and future paths, as well as prepare, analyze

and verify financial documents.

The accounting graduate has a wide range of opportunities within the job
market including Accountant, Accounting Manager, Accounting Supervi-
sor, Actuary, Auditor Certified Public Accountant (CPA), Certified Internal

Auditor (CIA) ,Consultant, Public Accountant (PA) and Tax Specialist.

BS in Banking and Finance

Because of the expanding variety of financial services available today, in-
dividuals working in finance require an understanding of allied industries
such as insurance, real estate and securities. Students majoring in bank-
ing and finance should become critical thinkers, research oriented, pos-
sess strong mathematical and computational abilities and able to work

independently and in teams.

Banking and finance graduates have the chance of finding a job in the
following fields: Bank Officer, Budget Analyst, Budget Manager, Control-
ler, Credit Analyst, Credit Manager, Insurance Agent, Investment Analyst

and Real Estate Agent.

BS in Business Administration

Individuals who work towards a degree in BBA learn to achieve the objectives
of an organization by planning and directing the activities of others, which

leads to administering businesses. Large corporations and even government

agencies are in need of such individuals.

A BBA student should have leadership, organizational and communication
skills. BBA graduates have a broad range of job openings including Account
Executive, Bank Officer, Department Store Manager, Facilities Manager,

Manager of Administrative Service, Office Manager, Plant Manager and Re-

tail Manager.

Emphasis Courses (25 credits) Choose from

ACC301
ACC302
ACC303
ACC304
ACC305
ACC306
ACC307
ACC308
ACC309
BUS399
BUS400

Management Accounting
Intermediate Accounting

Cost Accounting

Advanced Accounting

Auditing

Accounting Information Systems
Taxation

Government and Non-profit Accounting
International Accounting standards
Senior Project (Mandatory)
Internship (Mandatory)

Special topics or emphasis course from
other concentrations

Emphasis Courses (25 credits) Choose from

FIN301
FIN302
FIN303
FIN304
FIN305
FIN306
FIN307
FIN308
FIN309
BUS399
BUS400

Financial Markets & Institutions
Commercial Bank Management
Investment Management

Insurance

International Financial Management
Real Estate Management

Personal Financial Planning

Islamic Banking

Futures, Options and Other Derivatives
Senior Project (Mandatory)
Internship (Mandatory)

Special topics or emphasis course from
other concentrations

Students pursuing a BBA Degree can
choose their major courses from all

Business concentrations




BS in Business Information Systems

Individuals majoring in Business Information Systems develop a combina-
tion of business and technical knowledge. This major provides knowledge
and skills in problem solving, business writing, management, and business
organization. Graduates need technical knowledge, practical skills and the

ability to function in local, national and global business environments.

BIS graduates can work as Information manager, Information supervisor,
Network manager, Worldwide Web designer, Electronic commerce worker,

Systems analyst, Application programmer and Office systems manager.

BS in Human Resource Management

The BS in Human Resource Management is a coherent, holistic and robust
program of study that will equip students with the cognitive, critical and
intellectual skills and competencies required of today’s managers in the
professional practice of human resource management.

Successful graduates can make a significant contribution to their organi-
zations through the immediate application of relevant theories and frame-

works to HR practice.

Graduates can work as Personnel Officer, Human resource generalist,

training specialist, job analyst and compensation & benefits specialist.

BS in Management

Individuals working in the field of Management must feel comfortable orga-
nizing, planning and directing the activities of others. Managers are employed
in virtually every type of industrial plants, commercial enterprises, social
services, non profit and government agencies.

A manager should possess good analytical, communication and leadership
skills. The management major enables graduates to access jobs such as
Administrative Assistant, Bank Branch Manager, Importer — Exporter,
Manufacturing Representative, Office Manager, Production Coordinator,

Production Planner, Real Estate Agent and Restaurant Manager.

Faculty of Business Administration

Emphasis Courses (25 credits) Choose from

CSC202 Programming |

CSC203 Programming Il

CSC205 System Analysis & Design

CSC206 Software Engineering

CSC209 Object-Oriented Programming
CSC302 Computer Applications for Business
CSC303 Operating Systems

CSC304 Database Systems

CSC305 Data Communication & Computer Networks
CSC306 Web Programming

BUS399 Senior Project (Mandatory)

BUS400 Internship (Mandatory)

Special Topics or elective course from
other concentrations

Emphasis Courses (25 credits) Choose from

HRM301 Human Resource Management

HRM302 Labor Law & General Employment Practices
HRM303 Staffing

HRMS304 Training & Development

HRM305 Compensation & Benefits Management
HRMS306 International Human Resource Management
HRMB307 Health, Safety & Security

HRM308 Human Resource Information Systems
MGT306 Leadership & Team Building

BUS399 Senior Project (Mandatory)

BUS400 Internship (Mandatory)

Special Topics or elective course from
other concentrations

Emphasis Courses (25 credits) Choose from

ENT301 Entrepreneurship
MGT303 International Management
MGT304 Organizational Behavior
MGT305 Project Management
MGT306 Leadership and Team building
MGT308 Strategic Management
MGT307 Introduction to Production &
Operations Management
ACC301 Management Accounting
ECO307 Managerial Economics
HRM301 Human Resource Management
BUS399 Senior Project (Mandatory)
BUS400 Internship (Mandatory)

Special topics or elective course from
other concentrations
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BS in Marketing

Marketing is a broad, dynamic field for marketers, with many outstand-
ing opportunities within all types of organizations. The Marketing Major
is designed to provide students with a focused knowledge of marketing
and its role in society, and the ability to engage in sophisticated marketing
practice. Marketing personnel are concerned with the design, promotion,
price and distribution of the product or service. They identify and define
marketing promotions that will generate, refine, and create marketing op-
portunities.

The marketing major enables graduates to access jobs such as Sales
Manager, Retail Store Manager, Market Research Analyst and Advertising

Account Executive.

BS in Tourism

Tourism is expected to be the largest industry in the 21st century. Human
resources development is necessary to respond to the growing needs of
the sector. Our program is designed to educate and train students for mana-
gerial positions in the Tourism and Hospitality Industry. Graduates will be
able to select from a wide range of career paths.

Graduates can work as F&B manager, hotel manager and restaurant

manager.

BS in Hospitality

The hospitality management major is designed to develop hospitality man-
agement leaders through sound theoretical coursework, innovative learn-
ing activities, mentoring opportunities, exposure to premier hospitality
organizations and interactions with dynamic industry professionals. Hospi-
tality Management provides quality-learning experiences to enhance initial
employment opportunities and to improve technical and supervisory skills
for career advancement in food service, lodging and tourism. It prepares
students for a wide variety of positions in one of the largest and rapidly
growing industries in the world. Positions in this segment of the hospital-
ity/tourism industry include hotels, resorts, travel agencies, cruise lines,
convention and visitor’s bureaus, airlines, tour operations, attractions and

entertainment.

Emphasis Courses (25 credits) Choose from

MKT301
MKT302
MKT303
MKT304
MKT305
MKT306

MKT307
MKT308
MKT309
BUS399
BUS400

Professional Selling & Sales Management
Services Marketing

International Marketing

Electronic Marketing

Advertising Strategies

Customer Service and

Customer Relationship Management
Marketing Research

Consumer Behavior

Strategic Marketing

Senior Project (Mandatory)
Internship (Mandatory)

Special Topics or emphasis course from
other concentrations

Emphasis Courses (25 credits) Choose from

TOU301

THM301
TOU303
TOU304
TOU305
TOU306
TOU307
THM302
THM303
BUS399
BUS400

Introduction to Tourism

Tourism and Hospitality Marketing
Tourism Information Systems
Tourism Policy & Planning
Ticketing & Reservations

Tour Operating & Consolidators
Wholesale Travel industry & Airlines
Special Events Management
Practicum

Senior Project / (Mandatory)
Internship / (Mandatory)

Special Topics or elective course from
other concentrations

Emphasis Courses (25 credits) Choose from

HOS301
HOS302
HOS303
HOS304
HOS305
HOS306
THM301
THM302
THM303
BUS399
BUS400

Introduction to Hospitality
Hospitality Information Systems
Hospitality Operations

Lodging Management

Cost Control and Analysis

Food & Beverage Service & Management
Tourism & Hospitality Marketing
Special Events Management
Practicum

Senior Project (Mandatory)
Internship (Mandatory)

Special Topics or elective course from
other concentrations




International Business

As the global economy continues to expand, the demand for international
business education is higher than ever and expected to increase. As a
specialist who understands the diversity of international business--and
is armed with a strong business school background--you can be a valu-
able participant in global business ventures. Cultural differences make

international business more challenging, but with the globalization of the

Faculty of Business Administration

Emphasis Courses (25 credits) Choose from

IBU301 International Business

IBU302 Managing the Multinational Corporation
FIN305 International Financial Management

ECO305 International Economics

MKT303 International Marketing

ACC309 International Accounting Standards

HRMS306 International Human Resources Management
BUS399 Senior Project (Mandatory)

BUS400 Internship (Mandatory)
world markets, it is well worth the time and effort to learn multi-cultural
business etiquette. This is one business area where a comprehensive, Dozl efais or. elizeilie ol e
other concentrations
high level of education is crucial. College degrees are highly valued by
other countries, so as you make international contacts, having a degree

to add to your name is very important.

BS in Economics

Emphasis Courses (25 credits) choose from
Majoring in economics enables the student to understand issues related ECO301 Intermediate Microeconomics
ECO302 Intermediate Macroeconomics
ECO303 Public Finance

ECO304 Monetary Economics

ECO305 International Economics

ECO306 Economics of Growth and Development
ECO307 Managerial Economics

ECO308 History of Economic Doctrines

ECO309 Labor Economics

ECO310 Economics of Planning

ECO397 Special Topics in Economics

BUS399 Senior Project (Mandatory)

BUS400 Internship (Mandatory)

to the national economy. Major economic indicators are explained such
as the Gross Domestic Product and key policies are discussed such
as the fiscal and monetary policy. Issues like unemployment, inflation,
debt, deficit, development, and growth are presented and analyzed as
well. Furthermore, an economics graduate is equipped with the needed
knowledge to understand the cost structure of a firm as well as the market
structure it operates in i.e. monopoly, oligopoly, or competition. He/she is

taught how to optimize prices, minimize costs, and maximize profits.

Students are also exposed to the international trade theories and labor EERekli]ies or. SCEHE EeUI =R HTET
other concentrations

theories. A holder of a bachelor degree in economics is qualified to work

in a firm and do micro operations or to specialize in the macroeconomic

analysis.

Emphasis Courses (25 credits) Choose from

BS in Entrepreneurship

The entrepreneurship track prepares students with the skills necessary ENT301 Entrepreneurship
ENT302 Entrepreneurial Ventures

ENT303 Entrepreneurial Marketing

ENT304 Venture Growth Strategies for Entrepreneur
ENT305 Entrepreneurial Finance

ENT306 Entrepreneurial Business Strategies
ENT307 Creating a Business Plan

ENT308 Global Entrepreneurship

ENT309 Social entrepreneurship

BUS399 Senior Project (Mandatory)

BUS400 Internship (Mandatory)

to meet today’s business demands and those for the future. This track
provides students with a solid business core that includes an extensive
background in the functional areas of marketing, finance, accounting,
and management; an understanding of the business environment to in-
clude the legal, economic, behavioral, human resource, ethical, and in-
ternational aspects; technical skills in information systems and quantita-

tive analysis; and the ability to communicate.
Special topics or elective course from
other concentrations
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MASTER of Business Administration MBA

Objectives:

The Master of Business Administration degree program
provides for breadth of study in the functional areas of
business administration and management. The program
is intended to prepare students for responsible careers in
business enterprises, governmental organizations, and

nonprofit institutions.

Itis designed to provide opportunities for developing skills
in scientific analysis and in an ability to integrate concepts
and research findings of business and the social scienc-
es. Students are prepared to draw logically sound con-
clusions, to think creatively, to communicate effectively,
and to appreciate the role and responsibilities of business

enterprises in our broad social framework.

In addition to developing a strong analytical foundation for
making important and varied business decisions, M.U.B.S.
students also gain a deeper understanding of one special
area by selecting from one of the six MBA concentrations
(Accounting, Finance, Management, Marketing, Hospital
Administration and Educational Management).

The program is also open for people with undergraduate
degrees other than business (law, engineering, life scienc-
es, liberal arts ...) and the

curriculum has been flexible to meet their needs. Students
are required to complete a minimum total of 39 credits (21
credits for the core and 18 for the Concentration and re-

search requirements).

e Take six of the concentration courses.

e Take five of the Concentration courses and
MBA 698 (3Cr. Project).

e Take four of the concentration courses and

MBAG699 (6Cr. Thesis).

The MBA program has three parts:

1. Prerequisite courses:

Prerequisite courses (Between 4 and 7 courses) are designed for
those who have no previous business course work and need a
background before beginning the advanced courses:

Accounting |

Accounting Il

Financial Management
Microeconomics
Macroeconomics
Introduction to Management
Introduction to Marketing

2. Core courses (21 credits)

ACC501 Financial Reporting and Control

MGT501 Managing Individuals and Organizations
ECO501 Business Economics Analysis and Forecasting
ITC501 IT Strategies for a Networked Economy
HRM501 Human Resource Management

MKT501 Marketing Management

STA501 Graduate Research Methods




3. Concentration courses (18 credits)
Choose from

Management

MGT601 Strategic Management

MGT602 Organizational Behavior and Group Dynamics
MGT603 Managing Change

MGT604 Managing Quality

MGT605 Managing Innovation and Creativity
MGT606 Legal and Ethical Issues in Management
MGT607 Production and Operations Management
MGT608 Managing Projects

MGT609 Advanced Topics in International Business
MBAB97 Seminar / Management

MBAB698 Project (Management)

MBAG99 Thesis (Management)

Elective course from other concentrations

Marketing

MKT601 Direct Marketing

MKT602 Marketing Research

MKT603 Global Strategic Marketing
MKT604 Product and Brand Management
MKT605 Industrial and Government Marketing
MKT606 Consumer Behavior

MKT607 Supply Chain Management
MKT608 Entrepreneurial Marketing
EBU602 E-Business Marketing

MBAB97 Seminar (Marketing)

MBAB98 Project (Marketing)

MBAB99 Thesis (Marketing)

Elective course from other concentration

Accounting

ACC601 Introduction to Financial Statement Analysis
ACC602 Tax Accounting and Planning
ACC603 Managerial Cost Accounting
ACC604 Intermediate Accounting |
ACC605 Intermediate Accounting Il
ACC606 Auditing Issues and Problems
ACC607 Accounting Theory

ACC608 Advanced Topics in Accounting |
ACC609 Advanced Topics in Accounting Il
MBAB97 Seminar / Accounting

MBAB98 Project (Accounting)

MBAB99 Thesis (Accounting)

Elective course from other concentrations

MASTER of Business Administration MBA

Hospital Administration

HSAB01

HSA602
HSAG03
HSA604
HSA605
HSA605
HSAB06
HSAG07
HSAG08
MKT605
MBAG97
MBAG98
MBAG99

Fundamentals of Hospital Administration

Current Issues in Hospital Administration

Advanced Topics in Insurance

Managing Changes in Hospital

Health Planning and Project Management
Health Planning and Project Management
Lebanese Healthcare System

Ethics and Health Law

Hospital Quality Management

Services Marketing

Seminar / Hospital Administration

Project / Hospital Administration

Thesis / Hospital Administration

Elective course from other concentrations

Educational Management

EDM601
EDM602
EDM603
EDM604
EDM605
EDM606
EDM607

EDM608
EDM698
EDM699

Managing Educational Institutions

Leadership and Team Building

Managing Quality in Education

Educational Laws and Policies

Health, safety, and security in educational institutions
Current issues in educational management
Supervision and Evaluation of Educational
Programs, personnel, facilities and support services
Educational Management Practicum

Project (Educational Management)

Thesis (Educational Management)

Elective Course from other concentrations
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Section Francaise

Fidéle a la vocation francophone du Liban, M.U.B.S a fondé une section francgaise afin de permettre a ses étudiants
de poursuivre leur éducation en économie et en gestion en langue francaise tout en respectant les mémes criteres de

qualité et de compétence auxquels elle s’est vouée depuis sa fondation.

Pour garantir I'application des normes européennes et francaises dans I'enseignement, M.U.B.S. a établi un parte-
nariat avec I’'Université de Picardie Jules-Verne a Amiens en France au niveau de la licence en gestion et du Master en

Management des Organisations de la Net Economie.

Grace a ses programmes, les étudiants ont la possibilité de s’inscrire parallelement au Liban et en France, puis de
continuer leurs études respectivement dans I'un des deux pays ou dans I'un des 14 pays dans lesquels le dipléme est

certifié.

En outre, I'étudiant aura a la fin de ses études deux dipldmes: un frangais de I'Université de Picardie Jules Verne

(UPJV) et un autre libanais de M.U.B.S.

Enfin, un groupe de professeurs intervenant dans plusieurs pays comme la France, le Canada collaboreront avec
M.U.B.S. pour assurer un standard académique de haut niveau.Le programme de Gestion des Entreprises est formé
de 94 crédits. La durée des études a plein temps est de trois ans a raison de 30 crédits par an (15 crédits par semes-
tre). Dans le cas des études a temps partiel, la durée sera prolongée jusqu’a cing ans (a raison de 9 crédits par se-
mestre), ce qui fait une

durée moyenne de quatre ans (a raison de 12 crédits par semestre).

A moins d’indication contraire, tous les cours sont de trois crédits. En regle générale, un crédit de

formation correspond a environ 15 heures de cours et a 30 heures de travail personnel.

Avant de s’inscrire a un cours, I'étudiant doit s’assurer de respecter les exigences des cours pré-reqg-
uises spécifiées selon le code. De plus, le cheminement dans le programme impose certains de ces

pré-requis. A noter que les mémes cours sont disponibles en frangais et en anglais.

Critéres d’admission:

Titulaires du Baccalauréat Libanais ou du Baccalauréat Technique (ou tout autre diplédme équivalent).

Examen d’entrée:

Les candidats doivent se présenter pour des tests d’aptitude en francais et en Mathématiques.

Le test de francais permet de classer I’étudiant selon son niveau en langue francaise.

Le test de Mathématique permet d’identifier les connaissances de I'’étudiant des principes basiques.
Au cas ou I'étudiant échouerait le test, il suivra un cours de Mathématiques préparatoires:

MTH101 Math de base.




Section Francaise

Documents requis:

o Formulaire de demande d’admission.

o 3 photos d’identité couleur récentes certifiées par le maire.

° 1 copie certifiée conforme de I'extrait d’état civil individuel.

° 1 copie certifiée conforme de I'extrait d’état civil familial et une attestation de la CNSS si le

candidat en bénéficie.
° 1 copie certifiée conforme des relevés de notes des trois derniéres années d’études

(Seconde, Bac |, Terminale).

o 1 copie certifiée conforme du Baccalauréat Libanais 2éme partie ou équivalent.
° Frais de dossier non remboursables 75,000 L.L.
° Frais d’examen d’entrée non remboursables 100,000 L.L.

IV- Les candidats en provenance d’autres universités doivent présenter leur fiche de notes certifiée par l'université

d’origine accompagnée du prospectus du programme suivi.

Réglement

Régime des études
Le régime des études adopté a M.U.B.S. se fonde sur le systeme modulaire d’unités capitalisables semestriellement

ou « crédits ». Un crédit est I'unité de volume horaire semestriel dans chaque faculté/ majeure

Crédit Heure (Cr.h.):

Un crédit représente 1 heure d’enseignement par semaine durant un semestre de 15 semaines.

Cours:
Les cours sont représentés sous forme de cours magistraux, de travaux dirigés, de travaux pratiques ou de travaux
personnels (projets, mémoires, stages, etc....). Chaque cours se voit attribué un titre, un certain code et est liée a

d’autres cours dans une faculté/département.

Curriculum:

C’est une description compléte des cours dans une faculté/département. Il se compose de trois parties :

o un programme de cours,
° un stage de formation pratique,
° un de projet de recherche principal qui permet aux étudiants de chercher, de trouver et d’appliquer une théo-

rie, puis de présenter cette recherche sous forme d’une communication écrite et orale.
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Le volume horaire:
Il se réfere au nombre de crédits/heure auxquels I'’étudiant peut s’inscrire. Le nombre maximal est dix-huit crédits/
heure. Toutefois, les étudiants peuvent accroitre leur volume horaire pour atteindre vingt et un crédits/heure par se-

mestre, dans un des cas suivants :

e Sj I'étudiant obtient une Moyenne Générale Cumulative (GPA) de 3.5 points ou plus dans le précédent semestre.
e Sj I'étudiant n’a pas d’avertissements. Il est a noter que les étudiants en situation probatoire ne peuvent pas étre

qualifiés pour I'obtention du dipléme. (Lapprobation du Conseil de la Faculté est requise dans ce cas).

Semestre:

C’est une période de quinze semaines y compris la période des examens.

Année académique:
C’est la période d’enseignement déterminé par I'université. Elle se compose de deux semestres (Automne & Print-

emps) et une session d’été.

Probité intellectuelle

1. PREAMBULE :

M.U.B.S. s’est engagée a I'excellence en matiere d’enseignement universitaire. Tous les membres de I'université ont
la responsabilité de veiller a ce que les plus hauts standards de probité intellectuelle dans le domaine de la recherche

universitaire soient compris et pratiqués.

2. PLAGIAT :
Le plagiat est un acte malhonnéte consistant a se servir des travaux des autres sans les citer. Le plagiat comprend

entre autres les pratiques suivantes :

. Copier des extraits de texte sans guillemets.
° Paraphraser trop étroitement les termes d’origine de I'auteur.
° Présenter comme sien un travail écrit partiellement ou totalement par quelqu’un d’autre.

Les pratiques suivantes liées au plagiat sont également interdites:

. aider un autre étudiant a plagier.

° soumettre, dans un cours ou programme d’études, a I'insu et sans I'autorisation de la personne a la quelle il
est soumis, la totalité ou une partie importante d’un travail universitaire pour lequel il avait précédemment
obtenu un crédit ou qui a été ou est soumis dans un autre cours ou programme d’études a I’Université ou
ailleurs.

° Soumettre un travail universitaire contenant une déclaration de faits dont I’étudiant sait qu’elle est fausse, ou

une référence a une source qui sont toutes deux contrefaites.
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3. PROCEDURE DANS LES CAS ALLEGUES DE MALHONNETETE ACADEMIQUE :

e | e professeur rencontrera I'étudiant et prendra une décision concernant la question. Dans le cas ou une sanction
dépassant I'avertissement s’avérerait nécessaire, le Vice-Président des Affaires Académiques sera informé.

° Dans le cas de récidive ou dans un cas particulierement grave, ou si I'étudiant conteste la décision du profes
seur, le Vice-président des Affaires Académiques et le doyen en seront informés. Le doyen pourra demander
a rencontrer I'’étudiant et le professeur. Le doyen rendra la décision finale dans ce cas, y compris la prise
d’une sanction. Si I’étudiant se rend coupable de malhonnéteté universitaire, le doyen informera I’étudiant par
écrit, et enverra une copie de la lettre au professeur concerné et au secrétariat.

L’étudiant peut faire appel de la décision prise a son égard aupres du Comité Académique des Appels.

° La sanction pour une premiere infraction est la note zéro dans la partie du cours ou la malhonnéteté est sur
venue. Toutefois, dans les cas plus graves, ou dans le cas d’une récidive, des sanctions peuvent inclure un
zéro, dans le cours, la suspension pour un semestre ou plus, et I'expulsion de 'université.

° Un étudiant démis de I'université pendant un certain temps pour des raisons disciplinaires peut, dans le
dernier semestre avant la remise des diplomes, présenter une pétition au Comité Académique d’Appel pour
que la mention “Suspendu pour des raisons disciplinaires” soit retirée. La décision d’annulation de la men
tion sera basée principalement sur le rendement scolaire de I’étudiant a son retour a I'université; cette

mention ne sera pas levée automatiquement.

Le Code de conduite de I’étudiant

1.PREAMBULE:

Tous les étudiants de M.U.B.S. sont tenus se conduire, a tout moment, d’'une maniére appropriée a un milieu universi-
taire, et sont soumis a I'autorité disciplinaire du Comité de Discipline de M.U.B.S. qui est habilitée a examiner et juger
les questions de conduite des étudiants, a I'exclusion des questions académiques. Ce comité est un organe consul-
tatif seulement, qui fait des recommandations au Président de I’Université. Dans tous les cas, la décision des mesures

disciplinaires seront prises par le Président en consultation avec le comité.

2. REGLES GENERALES DE CONDUITE:

° Létudiant ne peut, par des actes, des menaces ou autrement, faire sciemment obstruction aux activités
uni versitaires. Par activités universitaires, on entend notamment I’enseignement, la recherche,
I’étude, 'administration et les services au public.

° La perturbation survenant pendant le déroulement d’un cours ou d’une recherche est traitée comme une in
fraction et est rapportée au service administratif compétent.

° L’étudiant ne doit pas sciemment, a I’encontre d’instructions expresses ou avec I'intention d’endommager, de
détruire ou de voler des biens de I’Université ou sans motif valable, pénétrer ou demeurer dans un pavillon,
une installation, une piece ou un bureau de I’'Université.

° L’étudiant ne doit pas sciemment prendre, détruire ou autrement endommager les biens de M.U.B.S,,
ni les biens des autres.

° L’étudiant ne doit pas sciemment, de quelque maniére, dégrader I'intérieur ou I'extérieur des batiments

de I'Université.
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o L’étudiant ne doit pas commettre des voies de fait sur autrui, y compris menacer autrui de blessures cor
porelles ou de dommages a ses biens ni, sciemment et sans motif valable, faire craindre a autrui des bles
sures corporelles ou un dommage a ses biens.

o L’étudiant ne doit pas sciemment créer une situation qui met en danger ou menace inutilement la santé, la
sécurité ou le bien-étre d’autres personnes ou créer une menace d’endommagement ou de destruction de
biens.

° L’étudiant ne doit pas posséder, sur les lieux de I’Université, des biens qui ont été volés a un autre individu ou
une institution.

. L’étudiant ne doit sciemment utiliser aucune installation, aucun matériel ni aucun service de I'Université a
I’encontre d’instructions expresses ou sans motif valable.

° L’étudiant ne doit pas sciemment enlever des livres ou d’autres matériels d’une bibliotheque de I’'Université
sans y étre diment autorisé, mutiler ou lacérer des livres ou du matériel des bibliotheéques ni les égarer a
dessein, ni d’'une autre maniere priver intentionnellement d’autres membres de I'Université de la possibilité
d’accéder aux ressources des bibliotheques.

. L’étudiant ne doit pas sciemment, sans y étre diment autorisé, utiliser les ordinateurs de I’'Université. Il ne
doit pas sciemment faire un mauvais usage de mots de passe, de mots de code ou de moyens semblables
d’acces aux ordinateurs, ni sciemment utiliser les installations de maniére a entraver 'acces aux comptes

des autres utilisateurs ou a en compromettre I'intégrité.

3. SANCTIONS

Le comité de discipline de M.U.B.S. est habilité a recommander la sanction appropriée, qui peut inclure une ou plu-
sieurs des mesures suivantes :

° Réprimander 'étudiant.

° Ordonner a I'étudiant de faire réparation de tout dommage causé ou d’autrement réparer toute

situation qu’il a créée ou contribué a créer.

° Refuser a I'étudiant 'accées a un batiment spécifique ou la participation a des événements.
o Imposer une amende d’un montant fixe.

° Placer en sursis disciplinaire pour une période de temps déterminée.

° Suspendre I'étudiant de I'université pour une période de temps déterminée.

° Expulser I'étudiant de I'université.

4. ASSIDUITE

L’assiduité est requise pour tous les cours.

Si une maladie, un accident, ou des circonstances similaires exigent I'absence pendant trois jours consécutifs ou
plus, il est de la responsabilité de I'’étudiant d’en aviser le secrétariat et de contacter les professeurs concernés pour
rattraper du travail accompli. Les étudiants sont soumis au Retrait aprés 5 absences. Une comptabilité des absences

sera tenue pour chaque étudiant.
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5. MANUELS
Les professeurs s’efforcent d’offrir le meilleur enseignement; par conséquent les étudiants ne peuvent pas assister

aux cours sans les manuels requis.

Examens et évaluation

1.REGLEMENT ET PROCEDURES:

° Les examens finaux ont lieu aprés la derniére semaine de chaque semestre.

° Les examens finaux comptent pour 40% (maximum) de la note finale. Au moins deux tests ou projet devraient
compter pour le pourcentage restant de la note.

° Si un étudiant ne se présente pas a un examen final, il se verra attribué la note zéro. Si ’'absence est due a
des circonstances exceptionnelles justifiées et validées par la division concernée et par le Bureau
des Affaires Etudiantes, I'étudiant pourra présenter, dans un délai de sept jours, une requéte et réclamer un
examen de rattrapage.

° En cas de conflit d’horaire pour examen entre M.U.B.S. et une autre institution, I'étudiant doit résoudre le
conflit avec le Bureau des Affaires Etudiantes & I'avance.

° Quand il y a un conflit d’horaire entre les examens a M.U.B.S., I'’étudiant doit en aviser le Bureau des Affaires

étudiantes avant I'’échéance indiquée sur le calendrier provisoire des examens.

2. PEVALUATION ET le CLASSEMENT
Systeme de classement :

Le systéeme de classement adopté a M.U.B.S. est les suivant :

Pourcentage Grade Qualité
97 -100 A+ 4.0
93 - 96 A 4.0
90 - 92 A- 3.7
87 - 89 B+ 3.3
83 - 86 B 3.0
80 - 82 B- 2.7
77 - 79 C+ 2.3
73 - 76 C 2.0
70 - 72 C- 1.7
67 - 69 D+ 1.3
63 — 66 D 1.0
60 — 62 D- 1.0
0-59 F Echec
w Retrait
JE Incomplet
AW Retrait Automatique
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CALCUL DE LA MOYENNE GENERALE CUMULATIVE (GPA) :

La moyenne Générale Cumulative (GPA) est le nombre moyen de points cumulés par crédit dans tous les cours pris.
La Moyenne Générale Cumulative (GPA) est calculé en:

o multipliant le nombre de points obtenus par le nombre de crédits de chaque cours.

o rajoutant le nombre points accumulés dans tous les cours. e divisant le nombre total de points par le nombre

total de crédits.

Exemple: La Moyenne Générale Cumulée (GPA) pour les cing cours suivants sera:

COURS GRADE CREDITS POINTS TOTAL DE POINTS
ENG201 D 3 x1 3
ARB201 C 3 x2 6
CSC201 B 3 x3 9
BUS201 A+ 3 x4 12
PSY201 F 3 x0 0

30

Nb de points par semestre 30

La Moyenne Générale Cumulative semestrielle = --------------mmmmmmccmm - = --—-—-= 2.0

Nb de Crédits par semestre 15

La Moyenne Général Cumulative permet d’évaluer le niveau de I’étudiant dans toutes les années universitaires autre-

ment dit depuis I'entrée de I’étudiant a I'université jusqu’a la date d’évaluation finie de cette moyenne.

GRADES INCOMPLETS:

La désignation d’un “I” sur le relevé des notes de I'’étudiant est donnée seulement dans certaines conditions. C’est
une désignation temporaire et elle est accordée dans des circonstances telles que la maladie ou un cas urgent.
Létudiant et le professeur concluent par écrit un accord précisant le travail a accomplir ainsi que les échéances a re-
specter. Les cours incomplets doivent obligatoirement étre achevés au semestre suivant. Par exemple, un cours pris
au semestre de 'automne doit étre complété a la fin du semestre de printemps. Si le travail n’est pas accompli la men-

tion “I” sera remplacée par “F”.

RETRAIT du cours:
Un étudiant peut se retirer d’'un cours sans recevoir le grade “F” si le retrait se fait avant la fin de la 10e semaine du

semestre.
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COURS REPETES:

Lorsqu’un cours est repris avec succes, I’échec initial figurera sur le relevé, mais I’étudiant ne sera pas pénalisé dans le calcul de
la Moyenne Générale Cumulative (GPA).

Exigences pour I'obtention du dipléme

Pour obtenir son dipléme I'’étudiant doit satisfaire aux exigences suivantes: une Moyenne Générale Cumulative (GPA) de 2.0 mini-

mum pour les étudiants en BA et BS et de 3.0 pour les étudiants en MBA.

Frais de Scolarité

FACULTES PRIX DU CREDIT

Gestion des Entreprises $130

LES FRAIS POUR L’ANNEE 2010 - 2011 SONT:

Dossier D’inscription $ 50
Test D’aptitude $ 60 ($ 30/ par Examen)
Frais de Changement de Spécialisation $ 100
Frais de retard d’inscription $ 50

Frais Fréquente:

Registration pour le semestre $ 70  /Par Semestre
Frais Annuelle $120 /ParAn
Systemes de Management de I'Université (UMS) $ 20  /Par Semestre
CNSS $100 /ParAn
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La licence en Sciences de Gestion - M.U.B.S

Gestion des Entreprises

Pré-requis
Francais |
Francgais Il
Maths Basiques

Education Générale (12 crédits)
Culture Arabe

Introduction a I'lnformatique

Frangais Avancé

Techniques de Communication

Cours Optionnels (9 crédits a sélectionner)

Culture Générale |

Culture Générale Il

Introduction a la Philosophie
Introduction a la Psychologie
Introduction a la Sociologie

Langues étrangeres (espagnol, italien...)
Musique

Exigences Générales (12 crédits)
Francais des affaires
Composition écrite

Maths (6 crédits)
Mathématiques de la Gestion |
Mathématiques de la Gestion Il

Tronc Commun de Gestion (36 crédits)
Microéconomie

Macroéconomie

Principes de la Comptabilité |

Principes de la Comptabilité Il
Introduction au Management

Introduction au Marketing

Management des Systemes d’Information
Statistiques

Droit des Affaires

E-business

Analyse Quantitative

Gestion Financiere

Option Management (25 crédits)
Comptabilité de Gestion

Economie d’Entreprise

Gestion des Ressources Humaines
Entrepreneuriat

Management International

Comportement dans I'Organisation
Leadership et formation d’équipe

Gestion de Projet

Management Stratégique

Introduction a la Gestion de Production et des Opérations

Projet de fin d’études (Obligatoire)
Stage en entreprise (Obligatoire)

Option Finance (25 crédits)
Marchés et Institutions Financieres
Gestion des Banques Commerciales
Gestion des Investissements
Assurance

Gestion Financiére Internationale
Gestion des Immobiliers

Plans Financiers Personnels
Opérations Bancaires islamiques
Séminaire en Finance

Projet de Fin d’études (Obligatoire)
Stage en entreprise (Obligatoire)

Option Comptabilité (25
crédits)

Comptabilité de Gestion
Comptabilité Intermédiaire
Analyse des Colts

Comptabilité Approfondie
Révision Comptable et Audit
Systemes d’Information Comptables
Fiscalité

Comptabilité Publique
Comptabilité Internationale

Projet de Fin d’études (Obligatoire)
Stage en entreprise (Obligatoire)

Option Marketing (25 crédits)
Gestion des Ventes

Marketing des Services

Marketing International

Marketing Electronique

Stratégies Publicitaires

Service du Consommateur
Recherche en Marketing
Comportement du Consommateur
Marketing Stratégique

Projet de fin d’études (Obligatoire)
Stage en entreprise (Obligatoire)




Université de Picardie Jules
Vernes

Licence en Sciences de Gestion
Domaine Droit, économie, gestion
Mention Economie, Gestion

Parcours: Monnaie et finance (S6)

Objectifs

Permettre aux étudiants d’acquérir des compé-
tences solides en Economie et en Gestion et de leur
faciliter I'orientation vers les matieres dans lesquelles

ils souhaitent approfondir leurs connaissances.

Débouchés

Les fonctions visées sont celles qui font appel
aux sciences économiques et humaines et/ou a la
gestion. Elles peuvent comporter une composante
d’encadrement du personnel, elles peuvent aussi
ne présenter qu’un caractére de haute technicité,
soit en matiére administrative générale, (domaine
comptable, financiére,...), soit dans quelques do-
maines spécifiques retenus dans la catégorie (banque,
assurance). Ces fonctions peuvent étre administra-

tives et ne sont donc pas exclusivement techniques.

Durée : 6 semestres
180 crédits européens (ECTS)
Temps plein

Tronc commun en 1éere et 2éme année,

Section Francaise

UNITES D’ENSEIGNEMENT

UE1 Connaissances fondamentale du domaine

e Analyse économique |

e Gestion d’entreprise |

e Conférences de méthode (appliquées a I'analyse
économique)

e Conférences de méthode (appliquées a la gestion
d’entreprise)

UE2 Outils de travalil

e Mathématiques

e Techniques de travail universitaire et initiation aux outils et
Ressources de la médiatheque

UES Langages

e Informatique

e Certificat Informatique et Internet
e Langues étrangeres

UE4 Ouverture et culture (1 matiére au choix)
¢ Histoire des faits économiques du XIXéme siécle
e Histoire des idées politiques

UES5 Libre obligatoire hors mention
Total semestre 30 ECTS

UE1 Connaissances fondamentales du domaine
e Analyse économique Il
e Gestion d’entreprise Il

UE2 Outils généraux
e Mathématiques

e Statistiques

e Langues étrangeres

UES3 Ouitils spécifiques au domaine

e Comptabilité générale

e Comptabilité nationale

UE4 Ouverture et culture

e Informatique et programmation

e Introduction au droit

Total semestre 30 ECTS

Total S1 S2 60 ECTS
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UE1 Connaissances fondamentales du domaine

® Théorie des organisations

¢ Histoire des faits économiques du XXéme siecle
e Théories économiques

UE2 Connaissances approfondies du domaine
* Macroéconomie
e Comptabilité de gestion

UE3 Outils généraux
° Mathématiques

o Statistiques

e Langues étrangeres

UE4 Ouverture et culture
e |nstitutions de I’'Union Européenne
e |nstitutions et finances publiques

Total semestre 30 ECTS

UE1 Connaissances approfondies du domaine
* Microéconomie
¢ Analyse financiere

UE2 Outils spécifiques du domaine
* Mathématiques

o Statistiques

* Anglais

UE3 Connaissances fondamentales (3 cours au choix sur 6)
¢ Histoire de la pensée économique

¢ Analyse de I'actualité économique

e Gestion des ressources humaines

* Marketing

e Techniques comptables

e |nstitutions et instruments monétaires

UE4 Ouverture et culture
® Sociologie économique

UES5 Libre obligatoire hors option
Total semestre 30 ECTS

Total S3-S4 60 ECTS
UE1 Connaissances approfondies de la mention |
¢ Croissance et répartition

UE2 Connaissances approfondies de la mention Il (2 cours sur 4)
* Politique économique

e Economie des organisations

e Introduction a la finance du marché

¢ Analyse et stratégies de marché

UES Ouitils spécifiques (2 cours sur 4)
e Econométrie appliquée |

e Calcul économique

e Décisions financiéres a long terme
e Contréle de gestion

UE4 Connaissances introductives aux parcours

e Introduction a I’économie industrielle

e Introduction a I’économie internationale

¢ Introduction a I’économie monétaire et financiere

UE5 Langages
* Anglais appliqué a I’économie
e Informatique

UE6 Ouverture et culture (1 matiére au choix)
e Géostratégie économique
e Travail en environnement collaboratif

UE?7 Libre obligatoire hors mention
Total semestre 30 ECTS

Parcours Monnaie et Finance

UE1 Connaissances fondamentales du Parcours
Monnaie et Finance

UE2 Connaissances approfondies du parcours (2/3 par par-
cours)

Activités bancaires et financiers

Finances locales

Economie monétaire et systeme financier européen

UES3 Connaissances approfondies du parcours
Droit et fiscalité de I'entreprise
Techniques financiers

UE4 Optionnelles (4 matieres sur 6)

e Calcul économique approfondi

e Economie du développement

e Econométrie appliquée I

e Gestion de trésorerie

e Gestion des systemes d’information
e Négociation et communication

UES5 Ouverture : Préparation au projet professionnel (1 au choix)
e Introduction to modern economics

¢ Préparation au concours de catégorie A

¢ Préparation au recrutement en entreprise

UES6 Sensibilisation au monde du travail (obligatoire)
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Master Professionnel / Recherche en Management des Organisations
en Contexte International

(2 ans) Université de Picardie UPJV - France

Lobjectif
Ce master sert a donner a de futurs managers appelés a travailler sur les marchés a l'international, une

formation polyvalente de haut niveau en gestion et administration d’entreprises.

Les modalités
Les enseignants du master viennent d’horizons différents (Liban et France) pour permettre aux étudi-
ants de confronter les aspects plus théoriques du management des a la pratique des professionnels du

métier.

LE DIPLOME
Le Master en Management des Organisations est un dipldme organisé en quatre semestres (deux ans

M1 et M2 de deux semestres).

M1 : Master 1ére année Management International

M2 : Master 2éme année Management des Organisations de la Net-Economie (MONE)

REGLEMENT DU DIPLOME
Durée d’étude:
M1:

¢ 1 an (Octobre jusqu’a fin juillet).

M2 :
e 1 an (Octobre jusqu’a fin juillet) en France, au Canada, au Liban ou dans I'un des pays ou le pro-

gramme est disponible.
¢ A la fin des études, I'étudiant aura un Master en management des organisations (Un Bac+5). Les étu-
diants ayant obtenu avec une excellente appréciation leur Master, pourront intégrer la préparation d’une

thése de doctorat (en cotutelle entre le Liban et UPJV - France).

Langue d’enseignement

Lenseignement se fera en frangais. La maitrise de cette langue est donc nécessaire.
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Modalités pédagogiques
Cours généraux et cours spécialisés assurés par des professionnels (enseignants libanais et francais
spécialisés sélectionnés en fonction de leurs compétences), suivi d’un stage sur le terrain avec mé-

moire de stage et soutenance.

Controle des connaissances

Contrdles continus et examen terminal dans chaque module.

Attribution du diplome
A la fin des études, deux dipldmes seront délivrés:

e Un dipléme francgais par I’Université de Picardie Jules Verne et un dipléme libanais de M.U.B.S..

CONDITIONS D’INSCRIPTION
L'entrée en M1 est de droit pour les titulaires d’une licence francaise (Bacc+3) en gestion, économie ou
équivalent. Lentrée en M2 est de droit pour les titulaires d’'un M1 ou d’'un Bacc+4 en gestion, économie

ou équivalent.

Les candidats seront admis sur étude de leur dossier et seront convoqués a une entrevue avec la com-

mission de recrutement.

Piéces a joindre au dossier de candidature

e Copies certifiées conformes des dipldmes et des notes obtenus au cours des études universitaires
(documents originaux).

e Fiche individuelle d’état civil (original en arabe), sa traduction en francais et la photocopie de
I’ensemble (original+traduction)

e Trois photos d’identité

e Curriculum Vitae du candidat

e Deux évaluations des professeurs ayant suivi I’étudiant pendant son cursus universitaire.

DROITS D’INSCRIPTION
Le montant des droits d’inscription est fixé a 260 € .Aucun remboursement ne sera effectué en cas

d’abandon des études.

Scolarité

* 3500 $ par an (sous réserve de I'approbation du Conseil d’Administration de I'université)




PROGRAMME

Master 1ére année Management
International

Objectifs

e Donner a de futurs managers appelés a travailler sur les
marcheés a I'international, une formation polyvalente de haut
niveau en gestion et administration d’entreprises.

¢ Le M1 est composé de 2 semestres, soit 11 modules pour
un total de 60 ECTS.

ECTS : European Credit Transfer System

(Normes communes aux universités européennes).

Semestre1l ECTS
UE1-UE Fondamentaux de mention 16
Analyse des systemes économiques et changements

institutionnels 4
Analyse de la firme 4
Institutions monétaires et finances internationales 4
Politique générale de I’entreprise 4
UE2-UE Fondamentaux généraux 14
Stratégies et Marketing a I'international 4
Contrdle de direction et management interculturel 4
Période de formation professionnelle en entreprise

en alternance sanctionnée par un projet professionnel 6
Total Semestre 1 30

Semestre 2 ECTS

UES3-UE communs de mention 6
Langues étrangeres appliquées 2
Informatique de gestion 4
UE4-UE de préparation a la spécialité 12
Management de projet en contexte international 4
Techniques quantitatives appliquées a la gestion 4
Economie européenne 4
UE5-UE Opérationnels de spécialité 12
Période de formation professionnelle en entreprise

en alternance sanctionnée par un projet professionnel 12
Total Semestre 2 30

Master 2éme année Management des
Organisations de la Net-Economie
(MONE)

Objectifs

e Donner a de futurs managers appelés a travailler dans de
cadre d’activités électroniques, une formation polyvalente
de haut niveau dans les domaines du e-management et du

e-business.

e Ce master Il est la suite du master | (Management

International)

e Le M2 est composé de 2 semestres soit 60 ECTS.

Semestre 3 ECTS

UE1-UE Fondamentaux de mention
Management de I'information et compétitivité
des organisations

UE2-UE Fondamentaux de spécialité
Concepts et modeles de I’e-business
Net-économie et développement durable
Management et productivité des TIC
UE3-UE Opérationnels généraux

(6 ECTS a choisir dans une des 2 voies)
Voie professionnelle (A choisir 2 parmi 6)
Economie de I'innovation

Analyse et conception des SIO

Data mining

Financement de I’entreprise

Informatique et NTIC

Microfinances

Voie recherche (A choisir 3 parmi 4)
Economie des institutions

Théorie monétaire approfondie
Macroéconomie mondiale

Sciences sociales et institutions économiques
UE4-UE Opérationnels de spécialité

2 matiéres au choix

e-Trading

e-Supply Chain Management
e-Marketing

Total Semestre 3

Semestre 4 ECTS

UE1-UE de spécialisation

2 matieres au choix

Aspects juridiques des activités e-business
Conception et pilotage des projets e-business
Conception/animation de sites web dynamiques
en contexte e-business

UE2-UE Opérationnels de spécialité
Management de projet de création
d’e-organisations

UE3-UE de professionnalisation

Voie professionnelle

Stage et formation professionnelle en entreprise

Rédaction et soutenance d’un projet professionnel

de création d’entreprise

Voie recherche

Epistémologie

Méthodologie de la recherche
Rédaction et soutenance d’un mémoire
de recherche

Total Semestre 4
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Majors

wistsna® Faculty of Computer

Computer & Communication Systems

Graphic Design and Applied SCienceS

Information Security

M.U.B.S. is a university recognized in developing and delivering programs that are relevant to the computer industry’s
constantly evolving requirements.Graduates of the faculty majoring in computer science or communication systems will be

well equipped with strong understanding of programming, networking, electronics and computer hardware. Graphic design

graduates will have a deep knowledge in web design, multimedia and advertising art direction.

BS in Computer Science:

In computer science, you learn about computer systems and how to
design computer programs. Being a computer scientist enables you
to build web pages, to develop and test software. In order to succeed
in this major, a student should be able to think logically and solve
abstract problems. He should also be creative, patient and able to

work as part of a team.

A computer science graduate is responsible for creating new ways
to improve computers. Upon graduation with a degree in computer
science, the graduate will be able to work as a programmer, system
analyst or a provider of computer services (example an instructor) in

addition to many other jobs.

GENERAL EDUCATION REQUIREMENTS (21 credits)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201  Arabic Culture

CSC201  Introduction to Computers

ELECTIVE COURSES (9 credits) choose from

PHL201 Introduction to Philosophy
PSY201 Introduction to Psychology
SOC201 Introduction to Sociology
ARB202 Arabic Studies

POL201  Introduction to Political Science
CST201  Cultural Studies |

CST202 Cultural Studies Il

TEF200  English Grammar

BUS200 Introduction to Business

GENERAL REQUIREMENTS (6 credits) choose from

ACC201 Principles of Accounting |
ECO201 Microeconomics
ECO202 Macroeconomics
GRA203 Computer Graphics
MTH205 Statistical Packages

CORE COURSES (42 credits)

MTH201 Calculus I

MTH202 Discrete Mathematics
MTH203 Linear Algebra
MTH204 Numerical Analysis
CSC202 Programming |
CSC203 Programming Il

CSC204 Computer Organization and Assembly Language

CSC205 System Analysis and Design
CSC206 Software Engineering

CSC207 Data Structures and Algorithms
CSC208 Digital Systems and Logic Design
CSC209 Object-Oriented Programming
CSC210 Computer Architecture

CSC211  Artificial Intelligence

EMPHASIS COURSES (25 credits) Choose from

CSC301 Theoretical Computer Science
CSC302 Computer Applications for Business
CSC303 Operating systems

CSC304 Database Systems

CSC305 Data Communication & Computer Networks
CSC306 Web Programming

CSC307 Principles of Programming Languages
CSC308 Human Factors in Computing

CSC311  Web Services

CSC312  Client Server Computing

CSC399 Senior Project (Mandatory)

CSC400 Internship (Mandatory)

Special topics or emphasis course from other concentrations

¢ All courses are 3 credit courses except for
the Internship (1 credit)




BS in Computer and Communication
Systems:

With the increasing prevalence of computers and their usage in the
world, came an increasing demand for professionals who can deal
with computer software and hardware in all aspects. Students major-
ing in Computer and Communication Systems should have a strong
foundation in mathematics and in physics. They should have the skills

to explore and develop areas in computer design and application.

Upon graduation, students would have gained a deep understanding
of computer hardware and communication. Graduates have a wide
variety of career opportunities. They can work in industries where
expertise in digital systems and computer hardware is needed. They
can also work as security specialists, data communication special-

ists and network administration specialist.

GENERAL EDUCATION REQUIREMENTS (21 credits)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201  Arabic Culture

CSC201 Introduction to Computers

ELECTIVE COURSES (9 CREDITS) CHOOSE FROM

PHL201 Introduction to Philosophy
PSY201 Introduction to Psychology
SOC201 Introduction to Sociology
ARB202 Arabic Studies

POL201 Introduction to Political Science
CST201  Cultural Studies |

CST202 Cultural Studies Il

TEF200  English Grammar

BUS200 Introduction to Business

BS in Graphic Design:

In graphic design, students study the visual, theoretical, historical
and technical aspects of the discipline. Graphic designers find ways
to communicate ideas visually.

Graphic design includes imaging, illustration and photography. Stu-
dents in this major should be creative and able to communicate ideas
graphically and they should be able to use pictures and typography
to promote ideas and products. Upon graduation with a degree in
graphic design, you will be able to work as a web designer, publica-

tions designer, multimedia designer, or art director.

Faculty of Computer and Applied Sciences

CCS COURSES (47 credits)

CCS 201 Introduction to Computer and
Communication Systems

CCS 202 Electric Circuits

CCS 203 Electronic Devices + lab

CCS 204 Electronic Circuits + Lab

CCS 205 Logic Design

CCS 206 Microprocessor Based Systems + lab

CCS 207 Electrodynamics

CCS 208 Computer Programming + lab

CSC 207 Data structure and Algorithms

CSC 303 Operating systems

CSC 305 Data Communication & Computer Networks

CCS 301 Signals and Systems

CCS 302 Communication Systems

CSC 206 Software Engineering

CCS400 Internship

MATHEMATICS (12 credits)

MTH 213 Calculus and Analytic Geometry

MTH 216 Differential Equations and Linear Algebra
MTH 202 Discrete Mathematics

MTH 215 Probability and Statistics

SCIENCE (8 credits)

PHY 201 Physics: Electricity and Magnetism + Lab

Choose 1 of the following:

CHM 201 Chemistry: Chemical Principles + Lab
BIO 201  Biology: Biology + Lab

ENGLISH LANGUAGE:
ENG205 Technical writing
DESIGN PROJECT

CCS 399 Project

GENERAL EDUCATION REQUIREMENTS (21 credits)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201  Arabic Culture

CSC201 Introduction to Computers

ELECTIVE COURSES (9 credits) choose from

PHL201 Introduction to Philosophy
PSY201 Introduction to Psychology
SOC201 Introduction to Sociology
POL201 Introduction to Political Science
CST201  Cultural Studies |

CST202  Cultural Studies Il

TEF200  English Grammar

BUS200 Introduction to Business
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BS in Graphic Design (continued)

GENERAL REQUIREMENTS COURSES (9 credits)
choose from

ART201  Fine Arts

ART203 Advertising Art Direction
ART207  Portfolio preparation
GRA214  Graphics in the Environment

MAJOR CONCENTRATION COURSES (73 credits)

DRA201 Drawing & lllustration 1
DRA202 Drawing & lllustration 2
ART203 Color Theories

ART204 History of Art & Design 1
ART205 History of Art & Design 2
ART206 Basic Photography
GRA201 Fundamentals of Design 1
GRA202 Fundamentals of Design 2

Information Security:

The requirement for computer security knowledge increases as new
techniques and technologies are developed. Threats to the strengths
of the existing protections in systems and network perimeters must
be constantly upgraded. This specialization enables Students to ex-
amine realistic examples of the crucial links between security theory
and the day-to-day security challenges to IT environment. The focus
is to provide Students ability to ascertain the essentials of security
threats, information assurance and security management in corpora-
tion. This specialization also examines the field of cyber-forensics
including the dangers of cyber terrorism. At the end of the Computer
and Information Security Specialization, Students will complete a fi-
nal written research project, demonstrating the ability to conduct an
investigation on a workplace problem, identify an area for interven-

tion, critique, justify, and recommend plan of preventative action.

GENERAL EDUCATION REQUIREMENTS (21 credits)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201  Arabic Culture

CSC201 Introduction to Computers

ELECTIVE COURSES (9 credits) choose from

PHL201 Introduction to Philosophy
PSY201 Introduction to Psychology
SOC201 Introduction to Sociology
POL201 Introduction to Political Science
CST201  Cultural Studies |

CST202 Cultural Studies Il

TEF200  English Grammar

BUS200 Introduction to Business
CSS201  Business Ethics

CSS202 Computer Ethics (Mandatory)

GRA203 Intro to Computer Graphics

GRA204 Rendering & Studio Skills

GRA205 Introduction to Typography

GRA206 Graphic Design 1

GRA207 Computer Software | for Graphic Design + Lab
GRA208 Graphic Design 2

GRA209 Printing Variables

GRA210 Computer Software Il for Graphic Design + Lab
GRA211  Art of Calligraphy

GRA212  Story Board

GRA213 Typography & Packaging

GRA301 Visual Perception

GRA302 3D Animation

GRA303 Graphic Design 3

GRA304 Graphic Design Internship

GRA399 Web Design

GRA400 Senior Project

¢ All courses are 3 credit courses except for
the Internship (1 credit)

GENERAL REQUIREMENTS (6 credits ):

MTH205 Statistical Packages
CSS203 Cyberlaw and Privacy in a Digital Age (Mandatory)

CORE COURSES (42 credits)

MTH201 Calculus Il

MTH201 Discrete mathematics

TMH203 Linear algebra

CSC202 Programming |

CSC203 Programming Il

CSC204 Computer organization and assembly language
CSC206 Software engineering

CSC207 Data structures and algorithms

CSC208 Digital systems and logic design

CSC209 Object-oriented programming

CSC303 Operating systems

CSC304 Database systems

CSC305 Data communication and computer networks
CSC306 Web programming

EMPHASIS COURSES (25 credits) choose from:

CSS301  Information security - Mandatory

CSS302 Securing platforms and applications - Mandatory

CSS 303 Information security perspective on intranet,
internet, and e-commerce infrastructure

CSS304 Hacker techniques, tools and incident handling

CSS305 Security policies and implementation issues

CSS306 User authentication systems and role-based
security

CSS307 Network security

CSS308 Cryptography

CSS399  Senior Project (Mandatory)

CSC400 Internship (Mandatory)

e All courses are 3 credit courses except for
the Internship (1 credit)



Faculty of Education and Humanities

Majors

¢ BA in Education

FaC u Ity Of Ed u cati O n « BA in Early Childhood Education

¢ BA in Educational Management

- * BA in Teaching English as a Foreign Language
and Social Work g,

GENERAL EDUCATION REQUIREMENTS (21 CREDITS)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201 Arabic Culture

CSC201 Introduction to Computers

ELECTIVE COURSES (9 credits) choose from

PHL201 Introduction to Philosophy
PSY201  Introduction to Psychology
SOC201 Introduction to Sociology

The University’s Education Department is commit- e

ted to advancing educational theory and profes- POL201 - Introito PaliticaliScience
CST201  Cultural Studies |

sional practice. We seek to achieve this through CST202  Cultural Studies Il
TEF200  English Grammar

creative teaching, applied research and profession- BUS200 Introduction to Business

al service. We are committed to the initial and con- General Requirement Courses (15 credits) choose from

tinuing development of innovative and ethical teach- NUT201  Nutrition

ers, administrators and researchers. Our graduates HEA2015 Health

ART202  Music
have found rewarding career opportunities as early ART201  Fine Arts

MTE201 Math for Education
childhood educators, elementary teachers, infant / SCE201  Science for Education

- . L EDU202 Environmental Education
toddler care specialists, supervisors, administra-

. S CORE COURSES (34 credits)

tors, resource teachers, early interventionists...

EDU201  Introduction to Education

PSY202 Developmental Psychology

EDU203 Classroom Teaching and Evaluation
EDU204 Instructional Strategy and Teaching Methods
EDU205 Technology in Education

EDU206 History and Philosophy of Education
EDU207  Curriculum Planning & Design

EDU208 Counseling & Guidance

EDU209 Special Education

EDU210 Field Experience — Observation & analysis
EDU211  Research Methods

EDU299 Seminar (1 credit)

* All courses are 3 credit courses except for
the Seminar (1 credit)
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BA in Education

This major prepares students to be future teachers in public and
private schools. They learn how to prepare lesson plans, lectures,
discussions, activities and evaluation programs. In order to suc-
ceed in this major, a student should have some skills that include

good communication and leadership skills.

Upon graduation, students develop a deep professional under-
standing of children’s learning abilities and needs. Graduates may
work besides teaching, as academic consultants, trainers and

counselors.

BA in Early Childhood Education

In this major, students are prepared to be well-qualified teachers for chil-
dren in day care centers, kindergartens and pre-school programs. If you
enjoy being around children then this is definitely the major that suits

you most.

Students learn about child’s development, nutrition and psychology. In
order to succeed in this program, you should have good communication
skills, patience and easiness. Upon graduation, you can work mainly in
schools but you can also work in recreation centers and hospitals and in

training centers.

BA in Educational Management

This major prepares students to be school administrators or supervisors.
This major focuses particularly on curriculum planning and organiza-
tion, evaluation and studies of program effectiveness, staff development,
leadership, decision-making and group behavior. Students should possess

leadership traits, decision making abilities and interpersonal skills.

Emphasis Courses (24 credits) choose from

EDU301
EDU302
EDU303
EDU304
EDU305
EDU397
EDU398
EDU399

Reading Instruction in the Elementary School
Teaching Math in Elementary School
Teaching Language Arts in Elementary School
Teaching Science in Elementary School
Teaching Social Studies in Elementary School
Special Topics in Elementary School
Practicum in Elementary School

Senior Project / Elementary School

Emphasis course from other concentrations

Emphasis Courses (24 credits) choose from

ECES301
ECE302
ECE303
ECE304
ECE305
ECE306
ECE307
ECE308
ECE398
ECE399
ECE308

Introduction to Early Childhood Education
Play Activities, Arts materials

Sociology of the Family

Practicing Communication Skills

Early Childhood Curriculum

Crisis Intervention with families

Children’s Literature

Children’s Rights

Practicum / Early Childhood Education
Senior Project / Early Childhood Education
Legislation, Advocacy, and Administration

Emphasis course from other concentrations

Emphasis Courses (25 credits) Choose from

EDM301
EDM302
EDM303
EDM304

HRM301
EDM397

EDM398
EDM399

Intro to Educational Management
Educational Laws and Policies
Leadership and Strategic Management
Management of Finance and External
Relations

Human Resource Management

Special Topics in Educational
Management

Practicum in Educational Management
Senior Project / Educational Management

Emphasis course from other concentrations




BA Teaching english as a foreign language (TEFL)

The Bachelor of Arts in Teaching English as a Foreign Language (BA
TEFL) program was established to meet the growing needs for quali-
fied English language teachers in Lebanon and the region. Students
following the TEFL curriculum at M.U.B.S. will find the major particu-
larly apt at preparing them to teach English in middle school or high

school in Lebanon or abroad in the 21st century.

The program was designed to provide graduates with the skills, abili-
ties, and knowledge necessary to improve classroom teaching and
testing based on an understanding of linguistic theory, language

learning, and general educational principles.

The program strives to improve the familiarity of the students with
current developments in educational technology, and the develop-
ment of research skills for the systematic analysis of issue related to

language teaching and language learning.

GENERAL EDUCATION COURSES (21 CREDITS)

ENG201 Advanced English

ENG202 Applied Communication Skills
ARB201 Arabic Culture

CSC201 Introduction to Computers

ELECTIVE COURSES (9 CREDITS)
choose from

PHL201 Introduction to Philosophy
PSY201 Introduction to Psychology
SOC201 Introduction to Sociology
ARB202 Arabic Studies

POL201 Introduction to Political Science
CST201 Cultural Studies |

CST202 Cultural Studies Il

BUS201 Introduction to Business

Faculty of Education and Humanities

GENERAL REQUIREMENT COURSES (15 CREDITS)
choose from

TEF201

ENG204

TEF202
TEF203

TEF204

Introduction to Linguistics
(mandatory for TEFL major)
Efficiency Writing

(mandatory for TEFL major)
Advanced English Composition
Literature and Culture
(mandatory for TEFL major)
English Language History
(mandatory for TEFL major)

CORE COURSES (34 CREDITS)

EDU201
PSY202
EDU203
EDU204
EDU205
EDU206
EDU207
EDU208
EDU209
EDU210
EDU211

EDU299

Introduction to Education

Developmental Psychology

Classroom Teaching and Evaluation
Instructional Strategy and Teaching Methods
Technology in Education

History and Philosophy of Education
Curriculum Planning & Design

Counseling & Guidance

Special Education

Field Experience - Observation & analysis
Research Methods

Seminar: Safety Practices

EMPHASIS COURSES (24 CREDITS)

TEF301
TEF302
TEF303
TEF304
TEF305

TEF306
TEF307
TEF308

TEF397
TEF398
TEF399

Introduction to Shakespeare

History of Literary Criticism

Major works of British and US literature
Post-Colonial Writing in English
Second Language Teaching

Theory and Method

Teaching Listening and Speaking
Teaching Reading and Writing

Second Language Assessment, Evaluation,
and Placement

Special Topics in TEFL
Practicum/TEFL

Senior Project/TEFL

Elective Course from other concentrations
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BA in Social Work

The aim of the program of Social Service Worker is to provide
students with the necessary skills and knowledge needed in
social work, focusing on the person’s psycho-social needs in both

community and institutional settings.

GENERAL EDUCATION COURSES (21 CREDITS)

ENG201 Advanced English

ENG202 Applied Communication Skills

ARB201 Arabic Culture

CSC201 Introduction to Computer

SOC201 Introduction to Sociology

PSY201 Introduction to Psychology

Elective course from Humanities and Social Sciences

Elective Courses (6 credits choose from)
SSW301 Exploring Values

NUT201 Nutrition

SSW302 Community Mental Health

SSW303 Crisis Intervention

SSW304 Techniques of Social Work with Groups
SSW305 Social Worker Community Practice
SSW306 Social Work Practicum

Core Courses (67 credits)

PSY203
PPO201
BIO201
SSW201
SSW202
SSW203
SSW204
SSW205
SSW209
EDU308
SSW206

SSW207
SSw210
SSW208
SSW301
SSW302
SSW303
SSW304
SSW305
SSW306
SSW307

Human Interaction

Introduction to Public Policy

Human Anatomy & Physiology
Introduction to Social Work

Introduction to Social Services

Human Behavior in the Social Environment
Family Dynamics

Human Sexuality

Gerontology

Special Education

Social Work Practice Methods |

(Family & Children)

Law & Social Work

Field Practicum

Field Seminar (6 credits)

Human Behavior in the Macro Environment
Social Worker Practice Methods I
Research Methods

Social Worker Practice Methods Ill
Seminar for Field Instruction

Social Policy

Field Concurrent Recent Issues Seminar




Freshman Program

Freshman Program

A freshman student at M.U.B.S. is required to complete

30 credits in either the arts or science program.

Freshman students admitted to Bachelor of Arts pro-
grams are considered Freshman Arts students, while
those admitted to Bachelor of Science programs are

considered freshman Science students.

Applicants should obtain a minimum combined score of
SAT | and SAT Il of 2750 for freshman Arts and 2850 for

freshman science.

FRESHMAN ARTS REQUIREMENTS:

ENG 101 English 101

ENG 102 English 102

ARB 201 Arabic Culture
ARB 202 Arabic Studies
PSY 20 Int. to Psychology
SOC 201 Int. to sociology
ART 201  Fine Arts

HEA 201 Health

NUT 201  Nutrition

Choose one course of the following:

BIO 101  Int. to Biological Science
PHY 101 Int. to Physical Science
CHM 101 General Chemistryr

Freshman Science Requirements:

ENG 101 English 101

ENG 102 English 201

ARB 201 Arabic culture

MTH 101 Calculus |

MTH 102 Calculus Il

BIO 101 Int. to Biological Science
PHY 101 Int. to Physical Science
CHM 101 General Chemistry

Choose 2 courses of the following

ART 201  Fine Arts
NUT 201  Nutrition
HEA 201 Health

Non-Arabic speaking Students can substitute their Arabic
Requirements by taking courses from the following selection:

ENG 201 Advanced English

ENG 202 Applied Communication Skills
TEF 200 English Grammar

PHL 201 Introduction to Philosophy
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Are you seeking a promotion?

M.U.B.S. Training &
Continuing Education
Institute

Want to add to your credentials?

Need In-Depth Professional Training?

In the 21st century, continuing education has become an essential element for human development in areas such as adult

literacy, life skills education, work-skills and training which goes beyond academia.

M.U.B.S. Training & Continuing Education Institute (TCEI) is the first continuing education institution in Lebanon to meet the

standards for licensed certificates from the Lebanese Ministry of Educati on and Higher Education.

M.U.B.S. (TCEI) is one of three institutions in the Middle East who became members in the University Continuing Education

Association (UCEA) based in Washington D.C.

M.U.B.S. (TCEI) is once again making history through several agreements with regionally accredited institutions such as the

Arab Academy for Banking & Financial Sciences (AABFS), and granting certificates of training through the American Bank-

ers Associations (ABA)

T.C.E.l. is committed to:

e Delivering high quality training programs

¢ Opening its doors to all those who are motivated to learn and to enrich their lives.

Offering more opportunities than ever before through new programs and services to the business community.

Constantly developing new industry and business partnerships.

Providing new opportunities to change lives and to improve skills and knowledge which will lead to a better career path.

VISION STATEMENT

M.U.B.S. TCEI is committed to addressing the needs of a knowledge-based environment, and developing competent and
socially responsible professionals, business leaders and individuals who value diversity, lifelong learning and training.
MISSION STATEMENT

M.U.B.S. (TCEI) provides training programs that are reflective of changes in industry and a technology-driven environment.
It aims to establishing and supporting an environment of training and learning through collaborative integration among its
faculty, students, staff and community members, instilling a learner-driven training and development experience that inte-

grates theory with practice, capacity for critical thinking and a continuous desire for knowledge.



M.U.B.S. Training & Continuing Education Institute

American Bankers Association
I. American Bankers Association Certificates (ABA)

The Performance Training Series (PTS)

The ABA Performance Training Series is banking-specific and bank-
tested. The half-day and full-day course packages were developed
using input from bank executives, line managers, and human re-

sources personnel.

All the PTS Modules lead towards the obtainment of the PTS Profes-

sional Certificates in:

Bank Teller

Call Center Representative
Customer Service Representative
Account Specialist

Sales Manager

Financial Services Specialist
Team Leader

Supervisor Certificate

Branch Manager

AABFS

The Arab Academy for Banking & Financial Science
Certificates

The following programs are offered through the Arab Academy for
Banking and Financial Services (AABFS), and lead to a diploma

based on completing six courses:

Accounting

Advanced Bank Credit

Risk Management

Auditing

Bank Branch Management
Bank Operation Management
Basel Il

Basic Bank Credit
Computer-based Information System
Financial Management

Human Resources Management

Insurance

When joint programs are conducted, joint training
certificates are granted by The Arab Academy for Bank-
ing & Financial Sciences (AABFS) and its partner insti-
tution The American Bankers Associations (ABA). Joint
professional diplomas are granted by AABFS and ABA
when 50% or more of the training hours are covered by

joint programs.

Program Duration:

Duration is contingent on the requirements of each pro-
gram. Some programs may require 60 hours; others
may require up to 120 hours.

Training Methodology Training will consist of Power
Point presentations, industry related materials (Papers,
Books...), best practice documents, and role playing.
Language:

Training will be conducted in English and/or Arabic
Cost per credit:

Varies according to each program

International Bank Operations and Foreign Exchange
Islamic Modes of Finance and Operations
Management

Marketing of Banking and Financial Services

Office Management

Portfolio Investment Management

Public Relations

Retail Banking and Financial Services

Small and Medium Enterprises (SME) Credit
Specialized Bank Credit

Financial Markets

Duration:
One week per course (25 hours)
Cost per course:

$1400 for members / $1600 for non-members
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Continuing Education Division

OFICIAL CERTIFICATIONS

M.U.B.S.’s CED offers officially recognized certificates in the following majors:

1.Business Administration
This fast-track certificate in Business Administration introduces you to the fundamentals needed to succeed in Business

Management, including accounting, financial management, marketing concepts and essentials of economics.

Our program provides you the opportunity to step back from your current situation and concentrate on understanding and

improving performance, managing projects and change.

2.Human Resource Management
The certificate uses current and classic theory and research to develop a critical understanding about HRM. The focus is
on strategic and individual level improvements, through assessment of the role of HRM in modern organizations, the issues

involved in developing employment relations, and selecting, motivating, and developing staff.

3.Project Management
The program in Project Management provides a well-respected curriculum for professionals currently working as project

managers or aspiring to take on project management responsibilities.

In this interactive program, participants learn multiple aspects of effective project management so you can plan and control
projects and work effectively with project teams to go forward with confidence, improve performance, provide leadership,

and deliver projects on time and on budget.

4.Information and Communications Technology (ICT)
The Advanced certificate in ICT can provide access to positions in fields requiring a broad knowledge of hardware, software
and information systems. It represents a chance to gain a broad grounding in the core aspects of information and com-

munication.

5.Marketing
The Certificate in Marketing will equip participants with the fundamentals of business management, with specific emphasis

on salesmanship and marketing communication.




Continuing Education Division

6.Banking & Finance
The program enables people with specialized skills to develop an understanding of a broader range of subjects involved in modern bank-
ing and financial issues. It provides candidates with a broad-based knowledge of banking law, financial accounting, banking services

and products, investment analysis, treasury operations, bank marketing and management.

7.Islamic Banking

The certificate equips students with a comprehensive understanding of the concept and operation of this system. It is principally in-
tended for graduates or individuals who have relevant work experience with the purpose of educating and training for a career in Islamic
finance or for students who simply wish to have an understanding of the underlying concepts and implementation of Shari’ah-compliant

financial transactions. The lessons are designed by Islamic Financial experts and scholars in the field of Islamic banking and finance.

8.Accounting

The program is especially designed for employees who need to perform accounting duties such as introducing and maintaining account-
ing systems, reporting on business performance, preparing financial statements, maintaining internal control systems and preparing
management accounting reports. This certificate prepares participants for possition such as Bookkeepers, Auditing clerks and Cost

accountants in an accounting division, auditing, and costing and finance division.

9.Hospital Management

The program first examines hospitals in their social and organizational context before studying the internal organization and relationships
within hospitals. Advanced Planning issues and finance will be considered together with HRM issues specific to hospitals. In sum, par-
ticipants will acquire theoretical knowledge and develop practical skills to apply scientific approach to management of people, materials,
finance, and communication and for organizing work and managing

resources.

10.The Certified Marketing Executive, CME
The certified marketing executive is ideal for professionals, who are employed as marketing managers, regional marketing managers,
marketing officers or an individual or company owner responsible for marketing management and who has direct reports. Marketing

educators and marketing consultants who specialize in marketing management may also apply.

11.The Certificate in Customer Management

The offered track is linked to the definition of Marketing, to identify, anticipate and satisfy current and future consumer and customer
expectations, needs and problems by facilitating and consummating exchange to achieve targeted levels of profitability and / or value
in an accountable and socially responsible manner. It provides Interesting courses for learners who are already involved in the field of

Customer Management or who enter the field at a higher level.
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INTERNET AND

COMPFUTING CORE

12.Internet and Computing Core Certification IC3: s el
The Internet and Computing Core Certification (IC3®) provides students and job-seekers with the foundation of
knowledge they need to succeed in environments that require the use of computers and the Internet. The Global Stan-
dard 3 is an internationally recognized standard for digital literacy and reflects the most relevant skills needed in today’s

academic and business environments.

In an increasingly digital world, where virtually every field and function is impacted by computers, IC2 certification can
help you refine your aptitude in the most important and valuable areas. What’s more, IC? helps teachers and instructors
define their students’ proficiency and marketable skills as they enter the workforce.

The IC2 Certification comprises of three individual examinations:

1. Living online: Covers skills for working in an Internet or networked environment.
2. Key application: Covers popular word processing, spreadsheet and presentation

applications and the common features of all applications.

&, Computing fundamentals: Covers a foundational understanding of computing
Microsoft
CERTIFIED
13.Microsoft® Certified Application Specialist (MCAS): Application

Specialist

Microsoft® Certified Application Specialists are a part of a global community of distinguished achievers. This Microsoft
credential tells the world you have demonstrated proficiency in the newest standard of the world’s foremost desktop
computing applications. Microsoft certifications (based on globally recognized standards) demonstrate your computing
skills and help advance your career prospects in a competitive job market.

Microsoft Certified Application Specialist certifications are primarily for office workers who use Microsoft Office pro-
grams as a vital part of their job functions. These certifications cover the entire Microsoft Office Suite, encompassing

Word 2007, PowerPoint® 2007, Excel® 2007, Outlook®2007 and Access® 2007, as well as Windows Vista®.
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14.Microsoft Office Specialist (MOS):

Microsoft Office Specialist is the official Microsoft Office certification for desktop productivity, it is the premier credential
chosen by individuals seeking to validate their skills and advance their careers. Whether you’re looking for the ideal job,
trying to advance in your present career, or pursuing academic goals, Microsoft Office Specialist gives you the tools to
achieve more, distinguish yourself, and advance in today’s competitive academic and professional environments. Exams

are available for Microsoft Office 2000, Office XP, and Office 2003.

CERTIFIED
ASSOCIATE

A

15.Adobe Certified Associate:

Employment using digital communications skills is growing worldwide. Whether it’s a career in graphic design, Web mar-
keting, video production, or more, becoming an Adobe Certified Associate will help give you the inside track to work in
these exciting new fields. With certification, hiring managers will know that work similar to the excellent portfolio they just

reviewed can be accomplished efficiently. Adobe offers three areas in which to gain certification:

1. Flash Professional
2. Dreamweaver
&l Photoshop

The Adobe Certified Associate certifications are offered for the following versions: Macromedia version 8, Creative Suite

3 and Creative Suite 4.

16.TOEFL Preparatory Course: TOEFL

The Continuing Education Division at M.U.B.S offers preparatory courses for the TOEFL exam.

Courses are offered for individuals, groups & it may be offered at the workplace for professionals.

M.U.B.S. serves as a TOEFL Testing Center:

Most universities require students to take The Test of English as a Foreign Language TOEFL to evaluate their English
proficiency. The TOEFL exam is administered in an Internet-based format at M.U.B.S./Hamra- Beirut. Tests are held ap-
proximately every two weeks, depending on demand, and are scheduled by appointment.

You may directly register online on http:/www.ets.org.
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UNIVERSITE DE PICARDIE JULES VERNE UPJV (FRANCE):

Une convention a été signe entre I'université M.U.B.S. et I'université de Picardie Jules Verne, Amiens — France, il y a 3 ans.
Cette convention permet aux étudiants libanais de suivre le master en management des organisations de la net économie

au Liban ou en France.

Le 28 juin 2010 et lors de la visite du président de M.U.B.S. Dr. Hatem Alami a l'université Picardie Jules Verne un avenant
a été signé avec le Président de 'UPJV M. Georges Fauré concernant la licence en gestion ou les étudiants libanais se

bénéficient d’'une double dipléme.

UNIVERSITY OF WALES INSTITUTE, CARDIFF (united kingdom):

M.U.B.S. is currently in the final stages for signing a Memorandum of Understanding with UWIC. The memorandum is ex-
pected to cover:

e Collaborative provision of the University of Wales Institute, Cardiff degrees in Lebanon

e Collaboration in Academic Research

e Exchange of Staff and Students

|#] Mount Allison University (Canada):
M.U.B.S. signed a cooperative agreement with Mount Allison University. This agreement covers student exchange
programs, and transfer students to complete a Bachelor degree at Mount Allisson. Collaborations are underway for: a

joint degree program, faculty exchange,as well as a sharing of methodology and curriculum materials.

B B Université de Liége (Belgium):
In April 23rd 2008, M.U.B.S. and the Université de Liege signed a memorandum of understanding to exchange students
and faculty, exchange scientific information, offering joint degrees and the possibility of joint supervision of doctoral

thesis. The memorandum is a first step towards more cooperation between the two institutions.

B B University of Cagliari (Italy):
M.U.B.S. signed a cooperative agreement with the University of Cagliari to carry out jointly programs of study, research
anexchanges on matters of common interest. The two Universities will maintain cooperation and exchange relationship

set up on mutuality and aiming for a reciprocal cultural and technical enrichment.
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UAC - KUWAIT:

The Directorate of Applied Sciences in the State of Kuwait granted in 2009 its approval of the Training Diploma Program
accredited in Kuwait. The program which grants students a degree from the Continuing Education Division at the Modern

University for Business and Science (M.U.B.S.) is administered by both M.U.B.S. & the United Arab Consultancy (UAC).

THE TRANS-EUROPEAN MOBILITY PROGRAM FOR UNIVERSITY
STUDIES (TEMPUS):

Tempus (The Trans-European mobility scheme for university studies) supports the modernization of higher education and
creates an area of co-operation in countries surrounding the EU. Established in 1990 after the fall of the Berlin Wall, the
scheme now covers 27 countries in the Western Balkans, Eastern Europe and Central Asia, North Africa and the Middle

East.

Tempus finances two types of actions:
1. Joint Projects are based on multilateral partnerships between higher education institutions in the EU and the partner
countries. They can develop, modernize and disseminate new curricula, teaching methods or materials, boost a quality

assurance culture, and modernize the management and governance of higher education institutions.

2. Structural Measures contribute to the development and reform of higher education institutions and systems in partner
countries, to enhance their quality and relevance, and increase their convergence with EU developments. Partnerships are
made up of consortia of organizations including higher education institutions, businesses, ministries, NGOs, and other or-

ganizations working in higher education; both from the EU and partner countries.

Completed Projects:

BIRD: Benchmarking International Relations Offices for Development
M.U.B.S; jointly with the American University of Beirut (AUB), has been awarded on July 4th 2005 an EU project (TEMPUS

Structural and Complementary Measures project).

The European partners of the project are University of Saarland (Germany) and University of Alicante (Spain). The BIRD
Project (Benchmarking International Relations Offices for Development) is a project funding by the European Commission

in the framework of the TEMPUS MEDA program.
The duration of this project is 12 months (October 2005-October 2006) and its main aim is to disseminate good practices

in benchmarking analysis applied to university international relations in order to identify areas for change, and assists in

setting targets for improvement.
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QAHEL: Quality Assurance for Higher Education in Lebanon

M.U.B.S. has been awarded a second EU project titled Quality Assurance for Higher Education in Lebanon (QAHEL). The
objective of this project is to make the Lebanese Higher Education Institutions aware of the European Quality Assurance
processes and to help them reform their higher education systems by achieving greater compatibility and comparability
with the European systems of Higher Education. The grant holder of the project is the University of Sunderland (UK), the
coordinator is M.U.B.S. (Lebanon) and the other partners are American University of Beirut (Lebanon), Beirut Arab University
(Lebanon), CERAM (France), Hariri Canadian University (Lebanon) and Directorate General of Higher Education in Lebanon.

The deadline of the project is March 2008.

The general objective of this project is to make the Lebanese higher education institutions aware of the European higher
education quality models and to allow them to benefit from the European experiences in the field of quality assurance
through:

¢ Designing and developing three training guides in quality assurance for higher education.

¢ Training Lebanese academics to become experts in the field.

e Encouraging and help higher education institutions to establish their own institutional quality centers.

¢ Benefiting from this program as a base for institutional self-improvement in the field.

The outcomes of this project are:

¢ Preparing training guides in the field of quality assurance and making them available to all institutions of higher educations
through the project website.

¢ Training Lebanese academics (from all Lebanese higher education institutions) on higher education quality assurance.

e Suggesting performance indicators and standards for quality assurance for the Lebanese higher education institutions.

Running Projects:

ALTAIR Project

Project background

In a globalised world where knowledge creation is essential and competition becomes critical, Higher Education Institutions
are put under pressure to formulate, discuss and communicate clear priorities and focus on efficient management, planning
and resource processes to achieve excellence and ensure continuous performance improvement. In recent years, many
Arab Higher Education Institutions (HEIs) has been adversely affected by economic social and even political conflict situa-
tions as well as by diminishing financial resources.

In view to this, the overall objective of the project is to strengthen the institutional capacity of Arab Universities in support
of policy, management and planning at national and regional levels in order to meet accountability needs and successfully

address growing demands upon Arab HEIls, despite diminishing resources.

Objective
A major mean capable to simultaneously generate improvement of Universities management, planning capacities and over-
all institutional performance is the development and embedding of a quality culture for institutional quality assurance within

HEIls. Referring to the European experience and the statement of the Berlin Communiqué stressing that “the primary re-
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sponsibility for assuring quality lies with higher education institutions”, it is evident that putting in place effective mecha-

nisms for assuring quality within an institution enables a critical self-analysis of its programmes, its institutional capacities

and its services as well as formulation of recommendations for improvements. In consequence embedding quality culture
and continuous implementation of self-assessment mechanisms within HEls may lead to increased efficiency of planning,
administrative and management of Universities.

In view to this, the specific project objective addresses the Development of sustainable Quality Culture and Capacity Build-

ing Quality Assurance in Arab Universities (AUs).

Partners include:

University of Alicante (Spain), Ministére de I'Education Nationale (Morocco), Miguel Hernandez University of Elche (Spain),
Association of arab universities (Jordan), Newcastle university (United Kingdom), Beirut Arab University (Lebanon), Direc-
tion Général de LEnseignement Supérieur (Lebanon) and M.U.B.S (Lebanon) in addition to many other universities from

Germany, UK, Palestine & Egypt.

TIES Project
About Ties

TIES - TOWARDS AN INTERNATIONALISATION OG HIGHER EDUCATION NETWORK FOR THE MEDA REGION.

The purpose of the project is to contribute to the development of international relations (IRs) management in HEls in the
MEDA region, in particular in Algeria, Tunisia, Lebanon, Egypt, Morocco, and Jordan.

The project partnership is comprised of 3 European partners with expertise in institutional internationalization (UA, UPMF,
and TUGM) and 12 partners from the MEDA region, hailing from Algeria, Tunisia, Egypt, Jordan, Morocco and Lebanon (2
per country). All seek to improve their international relations management.

The project will focus on strengthening the know-how and management capacities of the staff of the partner universities,
and to build efficient structures for international relations. The project includes different types of actions, including on-site
observation sessions, human resources development for both top-level management (Strategic level) and IRO staff (Prac-
tical level), the development of strategic internationalization plans for the participant institutions (with a period until 2015)
and, the main output, a formalized regional network dedicated to internationalization. All the activities are designed to be
complementary and drive the participants towards a more innovative and united approach to internationalisation and the

management of international relations.

Objective
Overall objective: To develop institutional capacity in the area of internationalization for MEDA country institutions through
the transfer of know-how, managerial capacities and good practice for the management or IROs (International Relations

Offices).

Specific objectives:
e Develop an internationalization culture through regional actions;
e Provide appropriate knowledge and means and methods to improve internationalization actions of MEDA partner

country institutions;
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e Create a recognized regional network for internationalization for good practice transfer.

e Qutcomes and outputs

¢ The main objective of the TIES Project is the improvement of international relations management of the partner universities
in the MEDA region.

¢ This main goal is expected to be reached through: the transfer of experiences, the organisation of trainings for the qualifi-
cation of human resources in the area of internationalisation, the design of documents and action plans to help to develop a
culture of international relations, and finally the set up of a network for the internationalisation of the MEDA Region.

e As a result of the objectives above, the project aims at producing numerous technical and managerial benefits for its
partner institutions.

e The main tangible results of TIES are: 7 sets of workshop training, plus its materials, qualification of over 150 managers for
international relations, project and network websites, creation or improvement of websites dedicated only to international
relation activities in every partner institution (12), a publication for the IRO Management in the MEDA Context, institutional
internationalisation plans in each partner university, and a regional internationalisation network for the MEDA region.

* What is more, it is expected that the project will make an important contribution in developing an internationalization
culture for the higher education systems in the Mediterranean region. In that sense, other results are: increased knowledge
in the field of international relations management; enhancement of their management and performance quality; improve-
ment in the understanding of their role with regard to knowledge, to students, to the environment; enhancement of their
community leadership; consolidation of their ties with other universities; new directional strategic thinking; self- evaluation

techniques; new contacts and the participating on new projects; and prestige.

Partners

PARTNER COUNTRY
Universidad de Alicante SPAIN
Universita Telematica Guglielmo Marconi ITALY
University Piérre Mendes France FRANCE
Beirut Arab University LEBANON
Modern University for Business and Science LEBANON
University of Kairouan TUNISIA
University of Sfax TUNISIA
Mouloud Mammeri Univerisity of Tizi-Ouzou ALGERIA
University of Bejaia ALGERIA
Princess Sumaya University for Technology JORDAN
Philadelphia University JORDAN
Sidi Mohamed Ben Abdellah University MOROCCO
University Mohammed v Soussi MOROCCO
Mansoura University EGYPT
Beni Suef University EGYPT



University Memberships

University Memberships

Mena-Air: www.mena-air.org
ARAB ACRAO: www.arab-acrao.org

Euro-Mediterranean University: www.emuni.si
Academic Impact: www.academicimpact.org

GUIDE Association: www.guideassociation.org

Magna Charta Universitatum: www.magna-charta.org
Association of Arab Universities: www.aaru.edu.jo
International Association of Univesities (IAU): www.iau-aiu.net
ACBSP-Association of Collegiate Business Schools and Programs: www.acbsp.org
UCEA-University Continuing Education Association: www.ucea.edu

EPUF-Euromed Permanent University Forum: www.epuf.org
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Student Life

Office of Student Services:

This office manages student activities, counseling & guidance, career development center and athletics.

Student Activities:

M.U.B.S. believes that extracurricular activities are an essential part of a university student’s life. For this, it
continuously seeks opportunities to hold such activities that may help develop a better student’s spirit and
personality, develops civic responsibility, empowers students and provides service to the society through

the cultural initiatives.

M.U.B.S. has student representative committees that are the communication interface between the
university administration and the students. These committees are elected yearly. M.U.B.S. also holds
various kinds of activities such as organizing lectures and seminars throughout the year in addition

to the Open Day which is organized on a yearly basis.

Counseling and Guidance Office:
M.U.B.S.’s friendly environment helps provide focused attention and guidance to students.
But university life can sometimes be tense for students. The Counseling and Guidance Office

serves and helps students facing difficulties on the personal or academic level.

The office may refer needy students to specialists if suffering from depression or anxiety
and it may also refer students with academic problems to academic consultants and

advisors.

Career Development Center:

The Career Development Center (CDC) helps students and graduates in finding the
right placement opportu nities. The center tries to do so by continuously com-
municating with senior students and university graduates and by providing them
with the available and suitable openings. The center also helps current students

set their career goals by improving their planning skills.

M.U.B.S. also requires students to complete a period of internship as part of its
curriculum. M.U.B.S. believes that an internship serves as a valuable bridge
between learning and work experience. M.U.B.S. strong connections with

the business community lead to many opportunities for its students.
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COURSES DESCRIPTION

EC0201 Microeconomics:

This course focuses on the individual decisions in the market economy. After an overview of how a market economy works,
the course develops theories of consumer behavior, the behavior of firms in various degrees of competition, and workers’
decision to offer labor. Government regulation of markets is also examined.

EC0202 Macroeconomics:

This course offers an overall picture for the economy. The course focuses on how the economic system determines the
level of national income, the unemployment rate, and the rate of inflation. Fiscal, monetary, and supply-side policies are
discussed.

ACC201 Principles of Accounting I:

An introduction to the principles of financial accounting for students of all business curricula. Specific topics include
a study of the basic accounting equation, accounting concepts, recording transactions, financial statement preparation,
accounting systems, and inventory.

ACC202 Principles of Accounting Il :

The second of two introductory courses in financial accounting. This course covers the accounting for partnerships and
corporations. Bonds payable and the statement of changes in financial position are discussed. GAAP are also covered and
applied in the preparation, analysis and interpretation of financial statements.

ACC301 Management Accounting:

An introductory study of internal accounting with emphasis on cost analysis and budgeting. The course stresses the atten-
tion—directing and problem-solving function of accounting in relation to current planning and control, evaluation of perfor-
mance, special decisions, and long-range planning . Topics covered include cost behavior and cost-volume relationships,
the master budget, flexible budgets and variance-analysis.

ACC302 Intermediate Accounting:

The course covers the principles and standards of financial accounting used for the preparation and presentation of finan-
cial statements. Financial statements are covered in much more depth than in ACC201 and ACC202. The effects of chang-
ing prices on financial statements, and current developments in financial accounting are also covered.

BUS 201 Business Math | :

The course is an introductory course to mathematical tools used in business and economics. It covers linear functions, qua-
dratic functions, differentiation, equations, basic statistical tools, payroll, trading, simple interest and compound interest.
The course intends to provide students with a solid base in mathematics applied to business.

BUS 202 Business Math Il :

This course introduces students to advanced mathematical tools applied to business and economics. The course covers
supply and demand, revenues, costs, profits, optimization techniques, marginal functions, elasticity, matrix and linear pro-
gramming. The course prepares students to advanced courses in economics and finance.

ACC303 Cost Accounting:
Cost determination and analysis, cost control, and cost-based decision making. Included are such topics as job order and
process costing systems, application of factory overhead, and responsibility accounting.

ACC304 Advanced Accounting:

Mergers and acquisitions accounting as well as preparation of consolidated statements after acquisition. Special account-
ing problems in consolidated financial statements, partnerships pension funds, fund accounting, and fiduciary accounting.
Courses Description (Emphasis in Economics)
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ECO301 Intermediate Microeconomics:

Theory of the firm and the consumer. Topics covered include: maximizing behavior of consumers; business firm behavior in
price and output decisions under different types of market structures; factor price determination; welfare implications of mar-
ketplace performance. (Prerequisites: Introduction to Microeconomics and Introduction to Macroeconomics).

ECO0302 Intermediate Macroeconomics:

A study of the aggregate approach to economics. Subjects include the determination of output, employment, the rise of interest
rates, and the price levels. Moreover, Inflation, unemployment, budget debt and deficit, business cycles, fiscal and monetary
policies are also discussed. (Prerequisites: Introduction to Microeconomics, Introduction to Macroeconomics).

ECO303 Public Finance:
The course studies the public sector. It analyses government expenditures, revenues, deficit and debt in addition to market
failures and optimal taxation. (Prerequisite: Intermediate Microeconomics)

ECO304 Monetary Economics:

The course is a study of the development of monetary theory and policy. Topics include the demand and supply of money as
well as the central bank and the instruments of monetary management. (Prerequisites: Introduction to Microeconomics, Intro-
duction to Macroeconomics).

ECO305 International Economics:

Theoretical and policy approach to the study of the international trade. Topics include trade theory, instruments of commercial
policy, tariffs, foreign exchange markets, and international monetary systems. (Prerequisites: Introduction to Microeconomics,
Introduction to Macroeconomics).

ECO0306 Economics of Growth and Development:

The course is an introduction to the different theories of economic growth and development. Models of economics develop-
ment and growth and policy formulation in developing countries are discussed. (Prerequisites: Intermediate Microeconomics,
Intermediate Macroeconomics).

ECO307 Managerial Economics:
The course covers topics such as price determination, income distribution, consumer behavior, recourses allocation, and the
theory of the firm. (Prerequisites: Introduction to Microeconomics and Business math ).

ECO308 History of Economic Doctrines :
A study of the origin and development of economic thoughts from mercantilism to the present. (Prerequisites: Introduction to
Microeconomics, Introduction to Macroeconomics).

ECO309 Labor Economics:

The study of the labor market. Topics include: labor composition, human capital theory, wage determination, demand and sup-
ply of labor, policies of unemployment and income distribution. (Prerequisites: Introduction to Microeconomics, Introduction to
Macroeconomics).

ECO310 Economics of Planning:
The course concentrates on the application of economics to a set of issues that interest planners such as housing, public
goods, choices and cost benefit analysis. (Prerequisites: Introduction to Microeconomics, Introduction to Macroeconomics).

ACC305 Auditing:

A study of the theory and application of generally accepted auditing standards used in the examination of financial statements.
The role of internal control review, working papers, audit programs, and the auditor’s liability are considered along with selected
case studies.

ACC306 Accounting Information Systems:
An introductory course to accounting information systems, intelligent systems for aiding decision-making, documenting infor-
mation systems, database management systems, and controlling information systems.
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ACC307 Taxation: A study of income tax, including the principles of income recognition, business and non-business
expense deductions, and the concept of capital games and losses. The course concentrates on a study of advanced in-
come taxation, with particular attention to corporations, partner ships, and estates. Case problems involve preparation of
tax returns and supporting schedules.

ACC308 Government and Non-Profit Accounting:

This course covers fund accounting, budget and control issues, revenue and expense recognition, and issue of reporting
for both government and non-profit entities Topics covered include: Environment of government/ non-profit accounting and
financial analysis, Budgeting control, Revenues, and expenditures, issues of reporting, disclosure, and non-profit organiza-
tions.

ACC309 International Accounting:

This course will discuss the official and unofficial generally accepted accounting principles used in major countries (USA-UK-
France...).International Accounting standards, which are used by many countries that do not have well-developed national
GAAP will also be studied. The course is designed to facilitate the understanding and financial analyses of international
corporations.

MGT201 Int. to Management:

The basics of an operational theory of management are presented under the functions of planning, organizing, staffing,
directing, and controlling. The emphasis is on the manager’s role in creating and maintaining and internal environment for
performance. Cases are presented and discussed and details.

MKT201 Int. to Marketing:

An introductory course in basic marketing principles is viewed from theperspective of a marketing manager. Topics
covered include: the marketing concept, product analysis, consumer behavior, channels of distribution, pricing, promotion,
international marketing, and marketing’s role in society.

MKT301 Professional selling and sales management:
An overview of selling and sales management. Topics covered include sales representative selection and training, sales
planning, sales incentives, and territory design.

MKT302 Services Marketing:

Students will study how to market services. Topics covered include characteristics of services and their marketing implica-
tions, developing marketing strategies for services, pricing and promoting the service performance, and ensuring customer
delight and satisfaction.

MKT303 International Marketing:
Students will study the elements of the marketing mix for a company operating internationally. The laws related to interna-
tional marketing as well as the selection of marketing policies and techniques and world trade are also covered.

MKT304 Electronic Marketing:
An overview of electronic marketing development and its impact on marketing transactions. Topics covered include E-
marketing as a strategic approach, management of electronic marketing projects, financial, legal, and security issues.

MKT307 Marketing Research:

A study of the application of research methods, both quantitative and qualitative, in the collection of marketing information
and the development of marketing strategy. Applied marketing research studies are examined from the perspectives of plan-
ning, designing, executing, and interpreting.

MKT308 Consumer Behavior:

This is an introductory course in consumer behavior . Topics covered include the roles of a consumer, consumer purchase
decision process, the psychological and socio-cultural influences on consumer behavior, determinants of consumer behav-
ior, consumer decision-making, and consumer-focused marketing.
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MKT309 Strategic Marketing:

Integration of marketing elements in a strategic planning framework.. Topics include demand analysis, formulating market-
ing strategies, establishing marketing policies and procedures, coordinating marketing actions, and evaluating performance
of marketing functions.

MKT305 Advertising Strategies:

Study of modern advertising as both an industry and symbolic system.the course combines rigorous textural and critical
analysis of advertising (to include print, broadcasting, outdoor, and online advertising) with an understanding of campaign
strategies. The course also analyzes the relationship between advertising and consumerism.

MKT306 Customer Service and Customer Relationship Management:

This course will provide students with the knowledge of how to acquire and develop long-term, profitable customer relation-
ship through CRM systems and strategies. Using a variety of techniques, which may include case analysis, guest speakers,
and study of best practices, students will explore CRM issues and applications, current technologies and the marketing.

BUS200 Int. to Business:

(Freshman and Sophomore only) An introductory business course providing an overview of the business environment.
Topics include: Management and organization; The tools of management; Business operations (Marketing, Financial institu-
tions, Financial management, Production...); The social and legal environment of business.

BUS202 Business Arabic:

This course is taught in Arabic. It emphasizes the importance of communication in Business Arabic, develops skills in
writing effective business correspondence in Arabic. The course gives special attention to proofreading and mechanics
of Arabic grammar. The topics covered in this course include: communication concepts and issues, business letters and
memorandums, career communication, business reports and non-written communications.

BUS203 Management Information Systems:
A survey of the uses of information in organizational management, with emphasis on systems to support managerial deci-
sion-making. Students apply concepts in practical application projects using currently available software.

BUS204 Business Statistics: A basic statistical foundation is developed. A study of descriptive statistics is emphasized
including functional and summation notation, describing data graphically and numerically, and probability distributions. An
introduction to statistical inference is also covered. Computer applications form an essential part of this course.

BUS205 Quantitative Business Analysis:

The use of applied statistical methods as scientific tools in the analysis of economic and business problems. Topics
covered include hypothesis testing, analysis of variance, simple regression and correlation, and time series forecasting.
Computer applications for these tools are also included.

BUS206 Business Law:

The study of the legal environment of Business, with an overview of the development of law, the court system, legal con-
cepts underlying business crimes and torts, contracts, commercial papers, creditors rights, business organizations (sole
proprietorships, partnerships, and corporations), directors liability, and bankruptcy.

BUS207 Electronic Business:
This course aims at providing the students with a thorough knowledge of e-business concepts and terminology and an
overview of the new developments in this field. Students’ research projects constitute an integral part of this course.

BUS399 Senior Project:
Students apply the theoretical concepts and methodologies learned in the program to develop a major project.
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BUS400 Internship:

A work experience in an operating business where the student, under academic and employer supervision, participates in
actual work functions (75 hours). The student must keep extensive diary of work experiences, and submit a final report to
his / her academic supervisor. All internships are supervised by M.U.B.S. faculty, who also assign grades for this internship.
(prerequisite : Junior standing / written proposal and consent of Department chair or Dean of Academic Affairs ).

FIN201 Financial Management:

This course is about the principles of financial management and will cover topics such as: the role of finance and the fi-
nancial manager, risk, return and interest rate, long-term investment decisions, cost of capital, and short and long-term
financing decisions.

FIN301 Financial Markets and Institutions:

A study of the financial markets and financial institutions and their role in the economy. Topics covered include banks and
non bank financial intermediaries, term structure of interest rates, securities market, the Keynesian macroeconomic model,
and effects of money and credit on national income, prices, and interest rates.

ACCS501 Financial reporting and control:

This is an introductory course in accounting for prospective managers.

This course examines the various theoretical frameworks that are essential to explore the structure, the features, and the
limitations of accounting and financial reporting. Study of theoretical concepts as well as research articles in journals are
emphasized.

MGT501 Managing Individuals and Organizations:

Introduces students to concepts, models and frameworks to help them become better managers of the organizations
they work for, the teams they work in, the people they work with, and their own personal development. The course
also explores how organizations and managers can be transformed for better alignment with the business demands of
the future.

ECO501 Business Economics Analysis and Forecasting:
The application of economic theory tools to business decision, using a variety of multivariate models and computer pack-
ages. Forecasting of demand, production and cost-output relationships and pricing models are included.

MKT501 Marketing Management;
Builds an in-depth understanding of basic marketing concepts and applies those concepts to a variety of management situ-
ations, including nonprofit and public sector settings.

ITC501 IT Strategies for a Networked Economy:

A case-based course that demonstrates the role of information technology in shaping business strategy and models. This
course provides an overview of the key technologies that are important in today’s business environment and introduces
organization and management concepts relating to the IT functions.

HRM501 Human Resource Management:

Advanced study of contemporary topics related to the effect of management of human resources. Topics covered include
management practices, general employment practices, staffing, training and development, compensation and benefits,
employee-mgt relations, health, safety and security.

STA501 Graduate Research methods:

The basic objective is to sharpen the MBA candidates’ critical thinking processes by studying and applying scientific meth-
ods to problem solving. The course includes preparation of a literature review, qualitative and quantitative approaches,
triangulation methods, research designs, threats to internal and external validity, sampling techniques, data collection &
analysis methods, and ethical considerations.
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MTH 101: Calculus I:

This is the first of three courses in the calculus sequence. Topics covered include the limit of a function; the derivative of
algebraic, trigonometric, exponential, and the definite integral and its basic applications to area problems. Applications of
the derivatives are covered in detail, including approximations of error using differentials, maximum and minimum problems,
and curve sketching using CALCULUS.

MTH 102: Calculus II:

This is the second of three courses in the basic calculus sequence. Topics covered include vectors in the plane and in
space, lines and planes in space, applications of integration (such as volume, arc length, work and average value), tech-
niques of integration, infinite series, polar coordinates, and parametric equations.

BIO 101: Introduction to Biological Science:
Introduction to the major concepts of biology with emphasis on the chemical basis of life, the biology of cells, and the physi-
ology of human systems as biological ideas of importance to human problems.

PHY 101: Introduction to Physical Science:

An introduction to the basic principles of physics, chemistry, astronomy, geology. Discussion covers the development of
scientific thinking, the scientific method, the relationships among the various physical sciences, and the role of the physical
sciences in interpreting the natural world.

CHM 101: General Chemistry:
This course is an introduction to general chemistry. The topics covered include matter and energy, Chemical nomenclature,
chemical reactions, stoichiometry, modern atomic theory, chemical bonding, quantum concepts, and gas laws.

MTH201 Calculus llI:
Infinite series, Conic sections, Parameterized curves, Polar coordinates, Vectors & analytic geometry in space, Vectors-
Valued functions and motion in space, Multiple function, Partial derivatives, Multiple integrals, Integration in vector fields.

MTH202 Discrete Mathematics:
Combinatorial Counting, Logic, Set theory, Induction, Relations, Generating functions, Recurrence relations, Network
graphs, Discrete optimization, and Combinatorial games.

FIN302 Commercial Bank Management:
Students will learn how commercial banks operate and function. Topics covered include profitability, credit analysis, bank-
ing regulations, liquidity management, and international banking.

FIN303 Investment Management:
Equity and debt securities as investments, the organization and functions of the capital market, and the analysis and evalu-
ation of securities and portfolios.

FIN304 Insurance:
This course includes a survey of the major patterns of life, property and business insurance and the investment aspects of
the insurance industry.

FIN305 Int’l Financial Management:
Finance from the viewpoint of an int’l financial manager. This course introduces the differences in financial regulatory envi-
ronments, and tries to analyze the opportunities and financial decisions confronting multinational companies.

FIN306 Real Estate Management:

Students will study the principles and practices of real estate management and presents an overview of real estate markets.
Topics covered include evaluating real estate investments, property valuation and management, real estate development,
and real estate securities.



COURSES DESCRIPTION

FIN307 Personal Financial Planning:

Students will learn how to plan and manage personal finance. Topics covered include cash flow budgeting, debt manage-
ment, consumer credit, retirement planning and personal bankruptcy. Computer applications for some of the tools learned
are included in this course.

FIN308 Islamic Banking:

This course emphasizes the evolutionary and interconnected nature of Islamic banking. Topics covered include:The history
of Islamic banking, modern Islamic banks, functions of Islamic banks, the balance sheet and income statements of the Is-
lamic banks, fields of investment, the relationship of Islamic banks and the central banks, the future of Islamic banks.

FIN309 Futures, options and other derivatives:

This course covers options, forward contracts, future contracts, and Swaps. This course will illustrate how futures and op-
tions may be used in portfolio management. Although the course focuses on business concepts and reasoning, the subject
and the approach are highly quantitative. The course requires a basic knowledge in Calculus, Statistics and Microsoft
Excel.

MGT303 International Management:

Concentrates on various aspects of international management, linking theory and research findings with international
management practice. Topics covered include a discussion of the challenges of managing international organizations, and
the management of cultural diversity at home and abroad.

MGT304 Organizational Behavior:
A study of behavioral science concepts as they apply inorganizational settings. Issues discussed include individual
behavior, group behavior, leadership, motivation, and organizational design / development, conflict resolution.

MGT305 Project Management:
Students will learn the necessary skills to manage business projects. Topics covered include skills of project managers,
task breakdown structure, resource analysis, project monitoring, and PERT / CPM scheduling and budgeting.

MGT307 Int. to Production and Operations Management:

This course gives the students an introduction to the functional area of production and operations management as prac-
ticed in manufacturing industries and the service sector. It includes decision making, project management, facility layout
in both manufacturing and services industries, waiting lines, quality control, just-in-time systems, forecasting, aggregate
planning (MPR), and operations scheduling.

MGT308 Strategic Management:

This course focuses on the principles and practices is designing, evaluating, and using strategic management in today’s
organizations to achieve performance excellence and increase shareholder value by executing strategies. Topics to be
covered include planning, budgeting and analysis, activity - based costing and management, strategic profitability, perfor-
mance measurement, value — based management, people and leadership development, and risk management.

MGT306 Leadership and Team Building:

Students will learn the advanced skills in organizational leadership and the tools and techniques used in team building so
that to successfully carry out and improve their personal work processes and peer group work processes within an orga-
nizational setting.

HRM302 Labor Law and General Employment Practices:
Students will be exposed to the Lebanese Labor Law and international employment laws associated with practicing ef-
fective human resource management. Topics covered include laws affecting discriminatory practices, guarding against
discrimination practices, selected related famous cases, enforcing equal employment opportunity, general employment
practices, and current issues in Labor and Employment Laws.
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HRM303 Staffing:

In this course, students will explore the activities surrounding “getting employees” into the organization. Topics covered in
details include employment planning and job analysis, recruitment and the foundations of selection, and effective selection
devices.

HRM304 Training and Development :

Students will learn how to coordinate the provision of training and development experiences in organizations. Topics cov-
ered include the diagnosis of training needs, types of training, socializing, orienting, and developing employees, managing
careers, transfer of training, maximizing subsequent job performance, and evaluation of training and development activi-
ties.

HRM305 Compensation and benefits management:

The aim of this course is to prepare students to effectively design and administer a compensation and benefits system,
which is considered critical to the success of any business firm. Because the administration of compensation and benefits
presents many country-specific challenges, the primary focus of this course will be on the Lebanese, the Canadian, and the
US systems practices.

HRM306 Int’l Human Resource Management:

This course is intended to help students increase their expertise in the principles and practices of international HR through
a global perspective of its seven major segments: international HR management, staffing international assignments, cross-
cultural dynamics, assignment management, performance management, assignment compensation and benefits, labor
relations and employee health and safety.

HRM308 Human Resource Information Systems:
Human Resource information management and system issues, trends and technology are studied to enable management,
maintenance, and the use of HR information technology to leverage business and make strategic decisions.

TOU301 Introduction to Tourism:

This course provides an overview of the tourism industry. Topics include: sectors of the tourism industry, size, scope and
infrastructure, definitions and conceptual models, and current issues, travel motivators, career opportunities, ethical issues,
tourism as a community-based industry.

TOU303 Tourism Information Systems:

This course features concepts and techniques used to analyze and design information systems for use in tourism orga-
nizations. Topics include: system planning and business analysis methods; information system development, standards
and techniques; and information and application of systems analysis tools and processes needed to solve problems in the
global tourism industry.

TOUS305 Ticketing and Reservations:
In this course, students learn the Galileo reservation system. Students research and analyze international fares and under-
stand the accounting system of the billing and settlement plan.

TOU306 Tour operating and consolidators:

Tour operating is an important aspect of the travel industry and is a large employer offering many entry level jobs such as
destination representatives and reservation agents. Consolidation involves the latest method of product distribution. The
skill sets for a career with organizations specializing in air seat consolidation are largely interchangeable with those of tour
operating.

TOU307 Wholesale Travel Industry and Airlines:

This course discusses the evolution of the travel wholesale organizations and emphasizes airline operations and security
procedures. Topics covered include operations and security procedures for domestic and international airlines, airport poli-
cies for handling passengers and their baggage.



COURSES DESCRIPTION

TOU304 Tourism Policy and Planning:

This course examines a variety of tourism policy and planning issues that will influence the successful development, man-
agement and marketing of tourism organizations and destinations. The subject builds on the understanding that tourism
systems are incredibly complex and to survive, must make a number of tactical decisions about the product markets in
which they choose to compete, and as such, must adopt a policy driven approach to tourism. The course examines the role
tourism policy plays in assisting these decisions.

THM301 Tourism and Hospitality Marketing:

The objective of this course is to relate the concept, principles, and practices of marketing to the tourism and hospitality
environments. Students who study this course will have a better appreciation and understanding of marketing as a vital
management tool within the tourism and hospitality sectors.

THM302 Special Events Management:
Application of special events management concepts. Includes: planning, marketing, staffing, producing, and fiscal and
quality control.

THM303 Practicum:

Provides workplace-based learning opportunities. The experience allows students to practice the principles and skills
learned during classroom study and develop industry competencies. Internships connect the learner with industry man-
agers and employees, building employment linkages and establishing the foundations of an individual career.

HOS301 Introduction to Hospitality:

This course takes a management perspective in introducing students to the organization and structure of hotels, res-
taurants, and clubs. There are chapters on business ethics, franchising, management contracts, and areas of management
responsibility such as human resources, marketing and sales, and advertising.

HOS303 Hospitality Information Systems:

The purpose of this course is to provide an understanding of how the hospitality industry applies information technology for
management, decision-making, and competitive advantage. Topics examined in this course include the information system
concept and its components, networks, e-commerce, restaurant management system, property management systems,
global distribution systems, central reservations systems and database management systems.

HOS304 Hospitality Operations:

In this course, students will explore the people, products and finances of the Food and Beverage, and conference services
sectors of the hotel industry, students interested in a career in resorts, restaurants, catering services on nightclub enter-
prises can develop skills, knowledge and attitudes that will constitute to their success in these and other fields of the tourism
and hospitality industries.

HOS305 Lodging MGT:

This course allows the students to explore and analyze the principles and practices of lodging management. The manage-
ment of and interaction between various decisions are studied, with an emphasis on sales and marketing, food and bever-
age, accounting and finance, and management contacts, franchising, and consortiums. Focus of the course is on commu-
nications between departments, divisions, the consumers and the owner(s).

HOS306 Cost Control and Analysis:

Provides students with a thorough understanding of hospitality financial accounting concepts. The emphasis of this course
is to use accounting information in making management decisions and to prepare and understand hospitality financial
statements.

HOS307 Food and Beverage Services and Management:

Current types of food and beverage service systems and components, managerial methods applied to produce effective
systems. Systems approach to food and beverage service management planning and decision-making.
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MTH203 Linear Algebra:

Vector Spaces: Vector spaces, subspaces, sums, direct sums, span, linear independence, bases, and dimension. Linear
transformations: null and range spaces, the matrix representation of a linear transformation. Polynomials: degree, real and
complex coefficients. Eigenvalues and eigenvectors. Inner product spaces, projections, functionals, adjoints, and norms.
Operators on inner product spaces, spectral theorem, QR, SVD. Operators on vector spaces, Jordan form. Trace and
Determinants. Over the past several years, a new notation for object-oriented analysis and design called the UML (Unified
Modeling Language) has emerged and has been widely adopted in industry, is supported by a number of commercial and
widespread software tools, and has been standardized by the OMG (Object Management Group). Furthermore, the UML
is becoming the dominant analysis and design notation for modeling real-time and distributed systems. Accordingly, this
course will focus on the UML and its diagrams.

CSC302 Computer Applications for Business:

This course provides students with hands-on intensive experience with Spreadsheets and database management ap-
plications using such software as Excel and Access. Topics include building complex Worksheets; using mathematical,
financial, and statistical functions. The course also provides an introduction to computer programming using Visual Basic,
including the structure and syntax of the language. Special applications in accounting systems and stock control.

CSC206 Software engineering:

Topics in this course include: Software Engineering Overview, the role of software development processes, current software
engineering techniques, Products and Processes, Requirements Analysis, Software Design, Validation and Verification,
Project Management.

CSC207 Data Structure and Algorithms:

This course is an introduction to the concepts of Abstract Data Structures such as Arrays, Queues, Stacks, Heaps, Linked
Lists, Maps and Trees. Data structures are implemented in the software development process, through accompanying al-
gorithms, in order to develop efficient, robust and creative software. A brief, yet effective introduction to Algorithm Analysis
will be provided to further stimulate the theoretical expression of the concepts of computation and to elevate Programming
into Computer Science. The discussion of each ADT (Abstract Data Types) will include its conceptual definition, memory
model, advantages and disadvantages in the areas of creating, appending, referencing, searching, sorting, memory effi-
ciency, access-time efficiency, the applications of the ADT, actual implementation of some of the ADT’s and their respective
functions, and finally an introduction to their pre-defined implementations in C# language.

CSC208 Digital Systems and Logic Design:

The focus of this course is on the design of combinational and sequential logic circuits based on MSI and LSI devices. Top-
ics cover the fundamentals of Boolean algebra, binary representation of numbers, combinational circuit representations and
combinational circuit minimization techniques. There will also be extensive coverage of design methods for combinational
circuits based on adder, decoders, multiplexers, PLAs. The sequential logic section of the course is designed to provide
students with a thorough knowledge and understanding of sequential devices, the fundamentals of sequential machines
and design methods for synchronous and asynchronous sequential systems. Design and analyze a simple synchronous
sequential circuit, flip-flops and registers, random-access and read-only memories, etc. Again, the emphasis is on the use
of MSI and LSI devices.

CSC209 Object Oriented Programming :

Review of microprocessors and computer organization. Fundamentals of computer design: performance metrics and cost.
Instruction set architecture: MIPS. Memory hierarchy design: cache, main memory and virtual memory. Pipelining: hazards,
Instruction-Level Parallelism. I/O system design. Multiprocessors and thread-level parallelism.

MTH204 Numerical Analysis:
Numerical Methods in General, Solution of Equation by Integration, Numerical Integration, Numerical Methods in Linear
Algebra, Numerical Methods for Differential Equations, Numerical Methods for Partial Differential Equations.

MTH205 Statistical Packages:

Introduction to statistics, Data frequency distribution & graphic presentations, Measures of location, Measures of disper-
sion, Probability concepts, Discrete probability distributions, Normal probability distributions, Sampling methods & sam-
pling distribution, Hypothesis testing-small & large samples, Variance, Linear regression & correlation, Multiple regression &
correlation analysis, Non-parametric methods: Chi-square applications, Non-parametric methods: Analysis of ranked data,
Statistical quality control, Time series & forecasting.



COURSES DESCRIPTION

CSC202 Programming I:

This course starts by an introduction to algorithm and algorithm components and expands on the fundamental features of
the C# language by covering basic features of the language as well as software engineering topics such as basic strings
and data structures. Moreover it aims to develop further the programming skills of students in a conventional programming
language and to introduce the basic concepts of Object-Oriented programming through the C# language.

CSC203 Programming Il :

A presentation about object concepts and their manner to use with different examples will start this course. Course must
cover the following: Class description, attributes (with visibilities), methods (instance and static), concrete class and abstract
class, using of interface. Classes as Structured Data, Methods, Properties, and Operators, Characters and Strings, Ar-
rays and Indexers, inheritance, Virtual Methods and Polymorphism, Formatting and Conversion, Exceptions, Collections,
Graphical User Interface, Event-Driven Programming and Event Handling Model, Window Components, Mouse and key-
board event handling.

CSC204 Computer Organization and Assembly Language:

Data representation, Logic gates, and Simplification of logical expressions, Design and Analysis of simple combinational
circuit. Topics cover also the program instruction cycle, Data path, buses, registers, ALU, stack pointer, PSW and others. In-
struction set architecture and programming in assembly language. The Intel 80386 instruction set is used as a case study.

CSC205 System Analysis and Design:

Modern software development processes treat requirements analysis and design as intertwined activities that depend on
each other, and in this course several lectures will be devoted to showing how to use the UML for this type of modern de-
velopment process.

CSC210 Computer Architecture:
Processor / Register organization. Instruction and arithmetic pipelining. Hardwired and micro-programmed control, and
micro-instruction sequencing / execution. Instruction set design. RISC / CISC systems. Computer systems design.

CSC303 Operating System:
Topics of this course include process description and control, process scheduling, threads, SMP, mutual exclusion and
synchronization, partitioning, paging, segmentation, memory management algorithms, disk scheduling and file systems.

CSC304 Database Systems:

Introduce data base concepts. Define a logical architecture: separate data description from data processing. Initiate to 3
data abstraction levels: external, conceptual and physical. Define the functionalities required for DBMS. These allow the
followings: physical and logical independence between the 3 abstraction levels, the capacity to use a non procedural lan-
guage, to use a data administration functionality, to make data access easier, to under control data duplication, to ensure
data coherence, data sharing, and data security. Introduce the “Codd” Model, relational data model based on two dimen-
sional tables. Introduction to SQL: Non Procedural Normalized Language. (Structured Query Language). Conceptual Data
Model: concepts of the Entity/relationship Model. Translate the Entity/relationship model into the relational model.

CSC297 Special Topics in Computer Science:
Selected topics are chosen from recent advances in computer science and technology. Course content will vary from year
to year.

CSC301 Theoretical Computer Science:

Topics cover the introduction to theoretical computer science, Automata theory: Finite automata, Boolean operations on
finite automata, Nondeterminism in finite automata, Regular expressions, From regular expressions to finite automata and
back, Regular pumping lemma, Push-down automata, Context-free grammars, From context-free grammars to push-down
automata and back, Chomsky normal form, Context-free pumping lemma, Boolean operations on push-down automata,
Turing machines, Boolean operations on Turing machines, Nondeterminism in Turing machines, From problems to lan-
guages, Undecidability, Reductions, Complexity classes, P and NP , NP-completeness, Polynomial-time reductions, SAT is
NP-complete, NP-complete graph problems, NP-complete number problems.
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CSC305 Data Communication & Computer Networks:

Basic computer networking technologies and the required infrastructure which comprises the key steps involved in the
communication process. They cover also an introduction to the layered approach that makes design, implementation and
operation of extensive networks possible, a 7-layer OSI network model (each layer and its responsibilities) and the TCP/IP
suite of protocols and the networked applications supported by it, a knowledge of the basic protocols involved in wired/
wireless communication process; these include the characteristics of the required infrastructure for Local Area Networks
(MAC-CSMACD/Ethernet, Token Ring, FDDI, and others), and for Wide Area Networks using the TCP/IP,UDP/IP. Topics
cover also the link of different network performance concepts and traffic issues for Quality of Service (QoS) in broadband
communication, the basic design principles of wired and wireless communication networks, and the way to model and ana-
lyze the structural performance for some commonly used network architectures.

CSC306 Web Programming :

Topics of this course cover the basic web development from a client-side perspective. We step through basic HTML and
progress to cascading style sheets. We also take a peek at the evolving web standards like XML, XHTML etc. JavaScript the
leading client-side programming language on the web is dealt with in detail in this course. We study how to customize web
pages using JavaScript and also go into advanced concepts like JavaScript debugging and security features. Topics focus
also on developing dynamic and active Web pages and complex sites by using a modern scripting language like ASP.

CSC307 Principles of Programming Languages:

Topics of this course cover overview over programming language paradigms, Abstract vs. concrete syntax, abstract gram-
mars, algebraic signatures, terms and substitution, Variables and Binding. Type: role of types in programming and program-
ming languages, types and their operations: products, sums, functions, recursive types, reference and array types, Type
systems: strongly typed languages type checking (static vs. dynamic), type equivalence (by name vs. structural), overload-
ing, coercion, polymorphism, type inference. Binding: declarations and environments. Block structure: scope and visibility,
stack discipline. Bound occurrences: static vs. dynamic binding. Encapsulation: Information hiding, modules, abstract data
types, classes.

CSC308 Human Factors in Computing:

Human factors issues in the development of software, use of database systems, and design of user interfaces for interactive
systems. Science base (theories, models, usability studies, and controlled experimentation), and software engineering with
user interface development environments. Issues include: command languages, menus, forms, and direct manipulation,
graphical user interfaces, computer supported cooperative work, information search and visualization, World Wide Web
design, input/output devices, and display design.

CSS301 Information Security:

Topics of this course cover Explaining How Assets Are Attacked, Explaining How Assets Are Secured, Implementing Se-
curity-Enhanced Computing Baselines, Helping to Protect Information Using Authentication and Access Control, Using
Cryptography to Help Protect Information, Using a PKI to Help Protect Information, Securing Internet Applications and
Components, Implementing Security for E-Mail and Instant Messaging, Managing Security for Directory Services and DNS,
Securing Data Transmission, Implementing and Monitoring Security for Network Perimeters, Managing Operational Secu-
rity, Preserving Business Continuity, Responding to Security Incidents.

CSC312 Client Server Computing:
Topics of this course cover Client/Server Overview, Distributing Client/Server Components, Enabling Client/Server Compo-
nents, Client/Server Architecture Strategies, Client/Server Supporting Technologies, and Distributed Object Computing.

CSC311 Web Services:

Overview of the Microsoft .NET Framework, Creating a Microsoft ASP.NET Web Form, Adding Code to a Microsoft ASP.NET
Web Form, Validating User Input, Creating User Controls, Accessing Relational Data Using VB.NET, Accessing Data with
Microsoft ADO.NET, Configuring, Optimizing, and Deploying a Microsoft ASP.NET Web Application.

CSC211 Artificial Intelligence:

Introduction to Al. Problem Solving by Searching. First-Order Logic. Inference in First-Order Logic. Inheritance and De-
scription Logics. Building a Knowledge Base. Fuzzy logic. Machine Learning. Natural Language Processing. Ontology and
knowledge representation. Introduction to Prolog language. Simple Prolog Application.



COURSES DESCRIPTION

CSS202 Computer Ethics:

This course is designed to educate IT professionals on the tremendous impact ethical issues play in the use of information
technology in the modern world. Students get the foundation they need to make appropriate decisions when faced with dif-
ficult situations and make a positive impact in the field of information technology. The course is a survey of the ethical issues
involved in computing. It discusses the way that computers and software pose new ethical questions or pose new versions
of standard moral problems and dilemmas. It stresses case studies that relate to ethical theory.

CSS203 Cyberlaw and Privacy in a Digital age:

This course examines how laws have to change to account for the expanded realm of crimes in the digital age: Legislation
intended to combat the problems of identity theft, intellectual property rights, plagiarism by students who pull content from
the Internet,. and stalkers logging into their victims lives and gaining access to highly confidential medical and financial
information, and sabotaging their victim’s reputations.

CSS 302 Security platforms and applications:

This course is an introduction to security architecture of common IT platforms and applications. Course topics include how
to identify security needs within the network, in operating systems, databases and applications and over the Web. The
course also includes instruction on how to implement different security measures.

CSS 303 Information Security Perspective on intranet, internet, and e-commerce infrastructure:
The course covers security issues to address when connecting to an intranet or the Internet and related concepts with re-
spect to e-commerce infrastructure.

CSS304 Hacker Techniques, tools and incident handling:

This course is an introduction to hacking tools and incident handling. Areas of instruction include various tools and vulner-
abilities of operating systems, software and networks used by hackers to access unauthorized information. This course also
addresses incident handling methods used when information security is compromised.

CSS305 Security policies and implementation issues:

The course includes a discussion on security policies that used to help protect and maintain computers and networks, such
as password policy, e-mail policy and Internet policy. The issues include policy development, implementation, and enforce-
ment, in addition to organizational behavior and crisis management.

CSS306 User authentication systems and role-based security:
The course introduces various systems and techniques that are used to authenticate users. The course also discusses how
users can be assigned permissions based on the role they perform in an organization.

CSS307 Network security:

This course explores concepts and issues pertaining to network security; examines methods and technologies for secur-
ing wired/wireless computer systems and communications network systems; and surveys wired/wireless network security
standards. Emphasis is placed Internet security.

CSS308 Cryptography:

This course introduces cryptography and encryption concepts and how they are applied in real-world situations in order
to implement strong and reliable security safeguards.The course covers a study of historical and modern cryptographic
techniques and algorithms. Topics include symmetric and asymmetric key cryptography, one-way functions, secure hash
functions, digital signatures, key exchange, authentication, key management, PKI, DES, AES (Rijndael), current topics.

CSC399 Senior Project :
Students apply the theoretical concepts and methodologies learned in the program to develop a major project.

CSC400 Internship :
Students are required to spend a training period at an operating organization in their field of study
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ART201 Fine Arts:

Introduction to painting procedure, it includes detailed studies from still life, landscape and the human figure. It is an ap-
plication and in a way a continuation of several instruction in drawing — Fund. Of Des. | color theory. This is one of the most
challenging disciplines in art program. First section, Drawings preparation of the canvas, Use of different Medias such as:
Water colors, Aquarel, Charcoal, Oil paint.

ART202 Advertising Art Direction:

This course covers basic principles of advertising from conception through production and places emphasis on forming a
unique promotional concept for a product. Student learns to develop and present their ideas through creative design and
layout.

ART203 Color Theories :
In this course students develop their skills in working with color as a main element in graphics and illustration. Color proper-
ties, chromatic circle, contrast, harmony... theories and principles of colors are introduced in workshop settings.

ART204 History of Art & Design 1:
The first of two courses in which students learn to place any work of art in its proper historical and chronological context.
This course will present art in its major forms from the ancient world to the end of the 18th century.

ART205 History of Art & Design 2:
The second of two courses, History of Art will continue with the major cultural developments and styles that have shaped
the 19th and 20th century modern art and contemporary art and design.

ART205 History of Art & Design 2:
The second of two courses, History of Art will continue with the major cultural developments and styles that have shaped
the 19th and 20th century modern art and contemporary art and design.

ART206 Basic Photography:

This course introduces students to the user of photography as a helpful design tool. It is a lab and theory course that covers
the history of photography, the elements of photography, its principles of composition, and choice of plans, framing, tuning,
special effects, live snap shooting.

ART207 Portfolio Preparation:

Focus will be on developing a portfolio for purposes of further study or professional marketing. The student will develop an
appropriate portfolio for graphic design by working on assigned projects, selecting and presenting work, developing ap-
propriate associated materials (e.g. resume, card, stationery, tear sheets or printed pieces).

DRA201 Drawing & lllustration 1:

A studio course in which students are expected to learn how to draw, shade and sketch (Using the sic different types of line
sketching). Subjects include: still life compositions, landscape, natural forms, interiors and exteriors. Students are intro-
duced to the use of various art media and techniques. lllustrations in general and book illustrations in particular are artisti-
cally addressed in either one shot/frame or narrative sequence.

DRA202 Drawing & lllustration 2:

This course will continue to develop students’ skills in the use and application of draw, shade and sketch such as: volume
positive-negative, composition study, masses composition, introducing light & shades. Students will begin to explore sub-
jects include: the human figure (anatomy, human scale, building the figure, proportion, volume, structure & mechanism of
the body.

GRA201 Fundamentals of Design 1:
A studio course investigates the basic elements and principles of design. It is a study of the visual arts as applied in two-
dimensional media and form. This course introduces students to the use of various art media and techniques.



COURSES DESCRIPTION

GRA202 Fundamentals of Design 2:

A studio course applies the basic elements and principles of design of the visual arts in three-dimensional media and forms.
This course explores the plastic elements of three-dimensional forms: line, shape, mass, space and texture, through a variety
of design projects covering the complete space-mass continuum, and through the use of a variety of three-dimensional media
and techniques.

GRA203 Intro to Computer Graphics:
This course introduces students to computer graphics. It covers both techniques and execution and allows the students to ap-
ply their already acquired design skills in computer generated image through Adobe lllustrator and Photoshop software.

GRA204 Rendering & Studio Skills:
This course introduces students to the various drafting tools and techniques used in art and to their graphical representation.
Also this course will provide students with an opportunity to practice in an in class studio environment.

GRAZ205 Introduction to Typography:

This studio course will introduce the elements, principles, and techniques of typography in the graphic design field. In this
course, students explore typography as a form of visual communication, and produce their work in both the traditional and
digital media.

GRA206 Graphic Design 1:
This course requires students to apply the principles and visual elements of design and problem-solving methods, generating
concepts of design through a sequence of projects emphasizing corporate and visual identities.

GRA207 Computer Software | for Graphic + Lab:

This course will teach the students two important design’s software: Adobe Photoshop & lllustrator. Will explain the difference
between vectors and pixels, and the correct usage for design purpose. In this course the students will be able to design their
own graphic identity, using the two design’s software.

GRA208 Graphic Design 2:
This is an applied Graphic Design course in which students learn to combine type and image into sequential design projects,
3d Graphics, and 3d Design.

GRA209 Printing Variables:

This course is designed to introduce students to the history of print production, its different types and stages: pre press,
production and post production. Principles of designing of various covers, books, magazines, brochures, newspaper, and
techniques of setting up pages.

GRA210 Computer Software Il for Graphic Design + Lab:
This course will teach the students an important design’s software: Adobe InDesign. The students will work with some of the
tools and features to create eye-catching printed documents using InDesign.

GRA211 Art of Calligraphy: This is both a theory and a studio course. Students are introduced to the history of Arabic callig-
raphy, its various scripts and its close relationship with the art of the arabesque. Application by the students of kufi script and
one of the cursive scripts is expected in the studio part of the course with the aid of computer graphics.

GRA212 Story Board:

This course promotes the visualization of thoughts and ideas expressing a specific sequence of an advertising TV film story or
commercial by drawing several sketches inside frames on paper using different techniques and colors and a lot of special ef-
fects taking into consideration other elements involved in video and film production such as music, lighting, set design, styling
and narration.

83



GRA213 Typography & Packaging:
The subject continues to develop students’ skills in the use of application of text type as both communication and design
elements by means of the printed world, Book Design, Magazines, Newspapers, etc.

GRA214 Graphics in the Environment:

In this course students look at the printed message through posters and billboards and at the informational/directional mas-
sage through signage. This course is based on research, presentations and a series of small projects illustrating the various
aspects of this course.

GRA301 Visual Perception

This course will serve as an introduction to the process of visual perception. The goal of this course is to provide the student
with a understanding of what goes on behind of scenes of human visual perception, and how this understanding can help to
advance the technologies of computer vision, computer graphics, multimedia and human computer interaction(HCI).

GRAS302 Animation 3D:

This is a general purpose course that introduces the world of 3D animation, using a variety of basic techniques. Students will
gain skills in manipulating the software, as well as the ability to create simple 3D animations. Projects will cover modeling,
lighting and animation.

GRA303 Graphic Design 3:

This course involves studying and creating corporate strategies and identities through the formulation of promotional cam-
paigns (awareness, informative, etc...). The course will focus on the usage of both Arabic and Latin languages through
advanced handling of Typography.

GRA304 Graphic Design Internship - 1credit:

A work experience in an operating business where the student, under academic and employer supervision, participates
in actual work functions. The student must keep extensive diary of work experiences, and submit a final report to his / her
academic supervisor. All internships are supervised by M.U.B.S. faculty, who also assign grades for this internship.

GRA399 Web Design:

Students are introduced to the planning, design and production of interactive projects that are Web based. Web design
concepts and methods in site design, page design and graphic user interface design will be explored. Advanced and dy-
namic methods in merging content and interactivity design are introduced.

GRAA400 Senior Project:
This project is designed as a culminating academic effort on the part of the senior student. Students are expected to utilize
the knowledge gained in the concentration courses and are encouraged to apply significant effort towards greater synthesis
and facility in completing the senior Project. This is the last semester-long project in which students have to present a final
project based on all they have been learning throughout their previous academic years. A high level of design and artistic
performance is expected.

EDU201 Int. to Education:

This course provides an overview of basic principles of education, including how students learn, the elements of effective
teaching, and the institutional context in which education occurs. Curriculum context and organization and basic teaching
competencies are introduced in light of professional organization.

PSY202 Developmental Psychology:

It is an advanced course covering the psychological growth and development of children from infancy through adolescence.
The course includes reference to major factors involved in psychological development, including genetic and other biologi-
cal factors, parenting and families, peers, schools, and the larger social context. Cultural and sub-cultural aspects are
addressed, as are factors associated with gender.



COURSES DESCRIPTION

EDU202 Environmental Education:

This course explores various approaches to influencing public understanding, appreciation, concern, and behavior toward
the natural environment. Topics covered include definition and objectives of environmental education,; theoretical founda-
tions of learning and development; childhood experience of nature; formal, informal, and non formal environmental education;
issue-based environmental education; and international forms of environmental education. A survey of educational resources,
curricula, and teaching and assessment strategies is included. Course requirements include readings and discussion, lesson
planning and presentation, and when practicable, participation in a field-related environmental education trip.

SCE 201 Science for education :

This course discusses the major ideas and techniques in the biological sciences and the physical sciences. While experience
is provided in studying science in a systematic way, concepts are interpreted for use in teaching at the elementary school
level.

EDU203 Classroom teaching and evaluation:
Examination of various research-based means for enhancing student achievement, developing thinking skills, assessing stu-
dent’s needs and motivation, matching strategies with instructional goals, and promoting group interaction skills.

EDU204 Instuctional strategies and teaching methods:

Introduction to measurement theory and the application of measurement, assessment, and evaluation principles for learning
in educational environments. Topics covered include the development, use, and evaluation of a variety of formed and informal
assessment instruments and procedures throughout the curriculum planning, instructional, and evaluation process.

EDU205 Technology in Education:

This course presents an overview of computers in education including productivity tools such as word processing, spread-
sheets, databases, and graphic. Students survey examples of educational software, explore the internet, and conduct online
learning.

EDU206 History and Philosophy of Education:

This course examines the history and philosophy of education. Current trends and contemporary problems, as well as the
science and art of teaching are examined. Students have an opportunity to explore various aspects of education to assist in
career decision making.

EDU207 Curriculum Planning and Design:
Am examination of theoretical structures underlying curriculum and the implications of these for the work responsible cur-
riculum decision-makers at all levels, including administrators, instructional supervisors, and teachers.

EDU208 Counseling and Guidance:

This course surveys the field of counseling and guidance. It considers the various theories and focuses on the development
of school counseling and guidance skills including basic interviewing and other assessment skills. Stress will also be placed
upon the acquisition of skills related to empathy, the counselor-counselee relationship, and the establishment of a therapeutic
alliance within the existing cultural context.

EDU209 Special Education:

Theories, etiology, prevalence, psychological characteristics and educational approaches for children with various handicap-
ping conditions, field visits are required in schools and clinical settings to observe and interact with individuals with disabili-
ties.

EDU210 Field experience:
This course aims at providing students with the opportunity of applying theories during a semester-long full-time supervised
field experience in a Placement School.

EDU211 Research Methods:
Introduction to the methodology of systematic study of problems in education: principles of research design, data processing,
technical writing, and evaluation of research proposals and reports.
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EDU299 Seminar: Safety Practices
This course will focus on school safety and school emergency training focused on practical, cost-effective, and common
sense best practices.

ECE301 Introduction to E.C.E.: This course covers the foundations of the education profession, types of programs,
professionalism, and planning quality programs for children. Topics include historical foundations, career options, types of
programs, professionalism, observational skills, and planning developmentally appropriate schedules, environments, and
activities for children.

ECE302 Play Activities, Arts materials:
Students will explore creative activities in several curriculum areas and adapt plans to meet the needs of all children or the
developmental levels of children. The classroom environment will be discussed as a means of children’s learning.

ECE303 Sociology of the Family:

Students learn to support the social and emotional development of young children and to provide positive guidance. Stu-
dents explore ways to work effectively with families, and develop program management skills related to observing chil-
dren.

ECE304 Practicing Communication Skills for E.C.E.:
Students learn to support children’s development, encourage cognitive learning and the development of communication
skills, and enhance creative expression.

ECE305 Early Childhood Curriculum:

This course will focus on the elements of developmentally appropriate curriculum for children. Students explore ways in
which children, beginning in infancy, acquire language, develop the basis of literacy, and come to understand their social
world. Students learn ways of creating integrated curriculum, organize the environment, and of providing children with de-
velopmentally appropriate activities that foster concept and increase and promote social and scientific awareness.

ECE306 Crisis Intervention with families:

This course will introduce intervention strategies used by helping childcare professionals to control family child abuse. In
this sense, the course focuses on effective methods of communication between parents and childcare professionals. Stu-
dents will be introduced to principles of communication as they apply to Family Day Care. Appropriate methods of explain-
ing policy, addressing parental concerns and responding to problems will be covered. Students will write a statement of
philosophy and policy for their childcare setting.

ECE307 Children’s Literature:

This course covers the history, selection, and integration of literature and language in the early childhood curriculum. Topics
include the history and selection of developmentally appropriate children’s literature and the use of books and other media
to enhance language and literacy in the classroom. Upon completion, students should be able to select appropriate books
for storytelling, reading aloud, puppetry, flannel board use, and other techniques.

ECE 308 Children’s rights :

This course discusses the development of human rights of children movement nationally and internationally. Central docu-
ments, databases, national and international legislation in the area of children and youth rights. The United Nations conven-
tion on the rights of the child of 1989 and its implementation, Unicef activities, and more. Rights of children to full develop-
ment and to education, healthcare, and culture.

ECE309 Legislation, Advocacy, and Administration:

This course provides information and methods for developing, teaching and administering a preschool program. It exam-
ines the universal minimal licensing requirements, as well as optimal standards pertaining to the operation of programs for
young children. Course topics focus on new directors’ administrative skills and role as a community advocate for young
children, survey of types of preschool programs, how to staff and plan a budget for a preschool program, setting up pre-
school environments, and planning for children like parent involvement, obtaining child and family histories, implementing
regulation requirements, program evaluation procedures, child assessments, staff supervision, and nutrition programs.



COURSES DESCRIPTION

ECE399 Senior Project :
Students apply the theoretical concepts and methodologies learned in the program to develop a major project.

EDU/EDM397 Special Topics:
A course that deals with contemporary education / educational management issues not included in regular courses.

EDU398 Practicum:
Observation and practice in schools under the guidance of university professors.

EDM301 Int. to Educational Management:

The purpose of this course is to impart knowledge and managerial techniques specific to educational and related institu-
tions. Both general management issues and areas unique to the educational environment are examined. Topics covered
include institutional policy and strategy, the application of systems, analysis and decision theory, Motivation and manage-
ment, Organizational Communication, and Educational marketing.

EDMS302 Educational Laws and Policies:
Topics covered in this course include educational laws which govern public and private schools, educational policies setting
and adoption processes, and factors influencing educational laws and policies are also explored.

EDM303 Leadership and Strategic Management:

This course emphasizes the main theories of leadership and provides an overview of strategic management. Students will
learn the advanced skills in school leadership and the tools and techniques necessary to improve their personal work pro-
cesses and peer group work processes within a school setting.

EDM304 Management of Finance and External Relations :

This course introduces students to the study of internal accounting and financial management within a school setting. Em-
phasis will be placed on educational finance and budgeting. The course will also cover external relations and the study of
legal and policy topics that impact the day-to-day operations of schools.

HRM 301 Human Resource Management : Human Resource Management covers the philosophy and practice of HRM
within a school setting. The focus is on developing the managerial capabilities of students to handle the HRM tasks and
challenges they may face in the future. Such development entails building (1) a conceptual understanding of HRM strategy
and methodology and (2) the personal competencies needed to perform HRM tasks and functions.

EDM397 Special topics:
It covers latests trends and challenges in the field of Educational Management.

EDM398 Practicum:
Observation and practice in schools under the guidance of university professors.

EDM399 Senior Project:

A major research project conducted, reported, and defended by the students after the completion of course work. An origi-
nal investigation conducted under the direction of a two- member committee and meeting accepted standards of research
procedures and of reporting format.

PPO 201 Introduction to Public Policy:

Public policy includes the history, mission and philosophy. Content must be presented about the history and current pat-
terns of provision of public policy, the role of the social policy in helping or deterring people in the maintainer or attainment
of optimal health and well-being, and the effect of policy on social work practice, and services. Student must be taught to
analyze current social policy within the context of historical and contemporary factors that shape policy. Content must pre-
sented about political and organizational processes to influence policy. The process of policy formulation, and the frame-
works for analyzing social policies in light of the principles of social and economic justice.
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SSW201: Introduction to social work:

Introduces the profession of social work and its place in the social welfare institution. Special emphasis is placed upon
client-centered generalist social work and the knowledge, skills, abilities, and values necessary for professional practice.
Fields of practice are studied in terms of the programs and services provided to client systems and social works role within
these fields.

SSW202: Introduction to social services:

Survey of public and private social services from a historical perspective and examination of current child, family, group
and community services. National and international standards for services are reviewed along with policy development,
legislation, funding and research related to programs, and service delivery. Services such as family and child support, child
protection, faster care, community and group services.

SSW203 Human Behavior in the environment:

Examination of human diversity in relation to ethnic, cultural, and other minority group affiliation and membership. Discrimi-
nation against various groups will be addressed with focus on individual and group development, opportunity, aspiration
and self concept.

SSW206: Social work practice I:

Overview, identification, understanding and skill development for communication, problem solving and planned change ef-
forts in generalist social work practice with individuals. Emphasis on client strengths, person environment context, profes-
sional values, self awareness, diversity, and the development of a professional framework for interviewing, intervention, and
change. A planned volunteer experience in a community agency is included in the laboratory experience.

SSW 207 Law and Social Work:
Principal legal problems encountered by service professionals in fields such as health, employment, welfare and social
work, with special emphasis on professional liabilities and poverty law.

SSW 208 Field Seminar (6 Cr.):
This course is designed to integrate theoretical material gained from social work practice and theory courses with the reali-
ties of practice faced by students in their field work.

SSW 209 Gerontology:
The course covers the emotional, biological, environmental and mental aspect of aging that occur in the elderly, with special
emphasis on the Lebanese population.

SSW210 Field Practicum:

All students are required to complete at least 16 credit hours of field practicum: Students are placed with a community
agency for one day per week Social work practicum placement in which concepts, knowledge, skills and values are applied
to client-centered problem solving in generalist social work practice emphasis is on application of generalist practice skills
in the areas of interviewing, assessment and planning for client system

SSW 301 Human Behavior in the Macro Environment:.

This course addresses the theoretical and conceptual foundation of community and the formal organizations: Community
research, institutional discrimination distribution of community resources, and power and control as they relate to op-
pressed groups.

SSW302: Social work practice ll:

Fundamentals for generalist social work practice with emphasis on values, skills and problem solving for application to cli-
ent systems in need of professional interventions assessment and planning for social work practice with individuals, fami-
lies, groups, communities and organizations.

SSW303 Research methods:

Definition of client-centered research questions, selection of theoretical framework development frameworks, development
of a variety of research designs including qualitative, quantitative and single subject, sampling, data collections computer
application of statistical analysis and reporting. Students are expected to engage in a practice related research project and
develop the skills necessary for utilization of existing research.



COURSES DESCRIPTION

SSW304 Social work practice llI:

Macro generalist social work practice with emphasis one the utilizations of the change process model with organizations
and communities. The course covers selected theoretical frameworks applicable to professional practice with these con-
sumers systems.

SSW306: Social policy:

Analyzes social inequality and Lebanese social welfare system traces historical development of government response to so-
cial inequality. Explores historical an persisting dilemmas-ethical, political, social health and economic. Explicit and implicit
in social welfare provisioning. Assists in understanding of social welfare problems and solutions.

SSW 307 Field Concurrent Recent Issues Seminar:
Students are required to present issues and concerns regarding their clients. Agency or problems for group processing and
resolution. This seminar integrates classroom knowledge worth field experience through group processes.

EDU301 Reading instruction in the elementary school:

This course is designed to enable the elementary school teacher candidate to acquire knowledge and skills to assist the
teaching of reading through a study of principles involving content selection, instructional techniques, and theories basic to
classroom instruction.

EDU302 Teaching math in elementary school:

This course provides a base for understanding the changing societal needs impacting on curriculum changes in mathemat-
ics. Emphasis is placed on aiding the prospective teacher in acquiring important mathematical concepts, skills, and effec-
tive strategies for teaching mathematics in the elementary classroom.

EDU303 Teaching Language Arts In Elem. School:

This course is designed to enable the elementary school teacher candidate to acquire knowledge and skills to as-
sist the teaching of language arts through a study of principles involving content selection, instructional techniques,
and theories basic to classroom instruction. Research implications and the interrelatedness of the language arts are
emphasized.

EDU304 Teaching Science in Elementary school:

This course is designed to enable the elementary school teacher candidate to make effective decisions about pedagogical
content knowledge, learning objectives, teaching strategies, assessment tasks, and curriculum materials that will facilitate
scientific literacy for students with diverse backgrounds, experiences, motivations, learning styles, abilities, and interests.
Analyzing various science programs of significance to the elementary school pupil and principles in selecting science expe-
riences for children are emphasized.

EDU305 Teaching Social studies in Elementary:

This course is designed to provide the elementary school teacher candidate with effective methods for teaching social stud-
ies. Candidates will focus on underlying philosophy, objectives, current curriculum trends, and organizational strategies for
the classroom.

TEF200 English Grammar:

This course is a systematic and rigorous survey of the structure of English grammar. The course also explores the usage
problems associated with contemporary grammar in both speech and writing. The course will focus on prescriptive and
descriptive models of grammar and some transformational grammar.

TEF201 Introduction to Linguistics:
The nature of language; includes the study of phonetics, phonology, syntax, semantics, and morphology.

TEF202 Advanced English Composition:

Principles of effective composition (continued from efficiency writing); emphasis on rhetorical techniques, modes of dis-
course; inquiry into what is “quality” in writing.
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TEF203 Literature and culture:

Literature as the record and expression of a culture’s values and beliefs, an inquiry into the symbiotic relationship between
a culture and its literature; intercultural; thematic approach to literary works. exploration of the “authorship question”; con-
sideration of Shakespeare’s place in the canon.

TEF302 History of literacy criticism:
This course introduces students to the major critics and texts formative in the development of an English critical tradition.
The study will begin with Plato and Aristotle, and proceed from the renaissance through to modernist critical theory.

TEF303 Major works of British ands US Literature:
Intensive study of selected British and US literacy masterpieces across the genres of fiction, drama, and poetry; compara-
tive study of differences and similarities between British and US literatures.

TEF304 Post-Colonial Writing in English:

Survey of important writers of the former British colonies of Africa; Australia; New Zealand and South Pacific; Canada; the
Caribbean; and South and South-East Asia; exploration of historical, cultural and contemporary concerns related to colonial
legacies.

TEF305 Second Language Teaching Theory and Methods:
Contemporary second language teaching methodology and underlying theories of second language acquisition; explores
theories of learning and the characteristics of a successful language learner.

TEF306 Teaching Listening and Speaking:

Introduction to approaches to teaching listening and speaking to speakers of English as a second or foreign language;
evaluates instructional and assessment strategies used as a basis for creation of classroom materials; emphasis on cultural
sensitivity to student differences, including different learning styles.

TEF307 Teaching, Reading and Writing:

introduction to approaches to teaching reading and writing to speakers of English as a second or foreign language; evalu-
ates instructional and assessment strategies used as a basis for creation of classroom materials; emphasis on cultural
sensitivity to student differences, including different learning styles.

TEF308 Second Language Assessment, Evaluation and Placement:
Approaches to second language proficiency and achievement assessment; includes the classification of assessment instru-
ments as well as the consideration of important affective factors in the evaluation.

ENG 101 English I:

This course will teach students to understand and to use the English language at a university level. Students will be expected
to read articles, paragraphs, essays etc... and analyze their content in order to summarize readings and answer comprehen-
sion questions. This course also includes a number of expansion grammar skills as well as practical vocabulary.

ENG 102 English II:

This course is a continuation of ENG 101 and will teach students how to summarize readings, answer comprehension ques-
tions, and to apply critical thinking and analysis skills. Students will be communicating at an advanced EFL level however,
there may be a certain degree of confusion as to some technical aspects of the English language. Therefore certain sections
of each unit devote time to the practical application of these grammatical items via the four communication skills.

ENG201 Advanced English:

The course aims at improving students’ academic English skills, especially scanning and writing. It enhances students’ criti-
cal thinking and creativity through exposing them to a variety of literacy, scientific and journalistic texts of global scientific
and social topics.

ENG202 Applied Communication Skills:

The course continues to develop the four communication skills (reading, writing, listening and speaking) integrating them
in an academic context. Oral presentations, analytical reading and writing of informative and argumentative essays are
enhanced.



COURSES DESCRIPTION

ENG203 Applied Communications for Business:

The course aims at increasing the proficiency of students in English within the context of business. The focus in on inter-
preting data, charts, tables and graphs, and utilizing varied forms of communication and transmission of information such
as conducting interviews, reporting, documenting, writing a memorandum outlining etc...

ENG204 Efficiency Writing:

The course aims at helping students develop into better writers of the kinds of papers they are most often required to write,
in both university and the world of work: summaries, analyses, reports, arguments, and documented papers. The course
shows students the interrelatedness of reading, analytic, argumentative, and research skills and seeks, in connecting these
skills, always to extend each student’s critical thinking ability.

TEF200 English Grammar:

This course is a systematic and rigorous survey of the structure of English grammar. The course also explores the usage
problems associated with contemporary grammar in both speech and writing. The course will focus on prescriptive and
descriptive models of grammar and some transformational grammar.

CCS201 Introduction to Computer:

Introduction to the scope and nature of professional activities computer & Communications specialists do including: Pro-
gram solving techniques, analysis and design methods, using computers for communication and problem solving tasks,
CCS ethics, and the various fields of CCS.

ARB201 Arabic Culture:
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PHL201 Introduction to Philosophy:

In this course student will examine the kind of thinking that began to emerge as the classical question of philosophy evolve.
This including the nature of knowledge, the good society and the meaning of human life will be examined using both tradi-
tional and contemporary sources.

PSY201 Introduction to Psychology:

A survey of the basic principles, research concepts, and problems in psychological science. The biological, cognitive, and
social perspectives of human thought and behavior are addressed. Topics include neuroscience, sensation and perception,
learning and conditioning, memory, motivation, language and intelligence, personality and social behavior, and psychopa-
thology and therapy. Applications of psychology are also presented.

S0OC201 Introduction to Sociology:

A general introduction to the science of sociology, emphasizing sociological theory and methods. Students are taught what
is unique about the way in which sociologists analyze human behavior and society. Differences between the sociological
perspective and perspectives of other social sciences are emphasized. There is also a heavy emphasis on the types of
methods and data that sociologists use to test the validity of their ideas.

POL201 Introduction to Political Science:

This course is designed to give students a basic introduction to the academic discipline known as political science. You will
explore in this course political issues at all levels — individual, group, national, and international. You will become familiar with
the basic vocabulary of the discipline, learn about the different ways that political issues are studied, and acquire knowledge
(including information of facts, terms, concepts, conventions, principles, generalizations, assumptions) concerning political
science.
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CST201 Cultural Studies I:
A general humanities course covering the ancient Near East, Greece, Judaism, Christianity, Islam and Medieval
Europe.

CST202 Cultural Studies II:

A continuation of Cultural Studies |, beginning with the Renaissance, Covering the origins of modern science and philoso-
phy, The Enlightenment, Romanticism, Some aspects of 19th century thought, including Marx and Darwin, and the Islamic
Response.

ART202 Music:

An introductory course intended for students with NO previous experience in music. The main concepts and terminology of
music from the Medieval period through the 21st-century will be explored in connection with the study of selected musical
works.

NUT201 Nutrition:
This 3-credit course introduces students to basic applied nutrition and nutritional needs across the lifecycle. This class will
cover : key nutrients and functions in the body, common eating concerns and the role of nutrition in preventing diseases.

HEA201 Health:

This course will address health sciences as a coherent group of disciplines concerned about the functional health of the
individual, areas of concern and study, service delivery, the nature of the services provided, opportunities within selected
fields, and the relationship of each field with other related fields within the health sciences; and the impact of changes in
health-care delivery on these fields

IBU302 Managing the Multinational Corporation:

In this course students acquire know how and skills required to understand, identify, and shape market and non-market
strategies for business organizations on globalizing market places. Part of this is the ability to understand global as well as
country specific institutional frameworks for business interactions. The interactions may be between businesses but they
may as well involve governments, international organizations or NGOs.

ECO305 International Economics:

The purpose of this course is to help students understand the basics of international trade and finance and the effects of
various international economic policies on domestic and world welfare. The course will highlight sources of comparative
advantage, gains and losses from trade, the impact of trade on economic growth, and effects of trade policy interven-
tions such as tariffs, quotas, voluntary export restraints, and export subsidies. International agreements on regional trade
liberalization (such as EU and NAFTA) and on multilateral trade liberalization (e.g., WTO) will be also discussed. Topics on
international finance will include balance of payments, determination of foreign exchange rates, and international monetary
system.

ENT309 Social entrepreneurship:

Social entrepreneurship is a rapidly developing and changing business field in which business and nonprofit leaders design,
grow, and lead mission-driven enterprises. As the traditional lines blur between nonprofit enterprises, government, and
business, it is critical that business students understand the opportunities and challenges in this new landscape. Through
guest speakers, case discussion, lecture, and student presentations this course will explore this emerging field. Students
will be expected to develop a business plan for a social enterprise.

ENT301 Entrepreneurship:

Evaluation of new market opportunities and starting a new venture focuses on identifying and evaluating new venture op-
portunities, developing and testing market strategies, evaluating test market performance, and evaluating business plans.
The course emphasizes the interplay between marketing, manufacturing, finance, accounting, and team management.



COURSES DESCRIPTION

ENT302 Entrepreneurial Ventures:

Primarily designed for upper-level students, this course explores key entrepreneurial concepts relevant to the high-technol-
ogy world. Topics include the entrepreneurial perspective, start-up strategies, business idea evaluation, business plan writ-
ing, introduction to entrepreneurial finance and venture capital, managing growth and delivering innovative products. This
course prepares technical and business minded students for careers focused on entrepreneurship, intrapreneurship and
high technology. Students undertake intensive study of actual business situations through thorough case-study analysis.

ENT303 Entrepreneurial Marketing:

The course focuses on marketing issues related to the generation and development of innovative ideas, assessment of
feasibility, implementation and execution, and valuation of business ventures, highlighting the real world applications by
new ventures. In addition, this course addresses the marketing challenges facing the entrepreneurial firm, including the
introduction and marketing of new products and services without the benefit of an established reputation, channel infra-
structure or customer base. Topics include the development of marketing strategies, channel selection and design, product
positioning, competitive pricing strategies, advertising and promotion, etc., all within the framework of the resource limita-
tions inherent in an entrepreneurial start-up.

ENT304 Venture Growth Strategies for Entrepreneurs:

The course focuses on gaining experience in market analysis, new venture strategy formulation, and the management of
a new venture. Topics include building an entrepreneurial firm, market opportunity analysis, product testing, developing
and executing business plans, venture financing, and managing a growing company. In addition, the course focuses on
developing and managing rapid-growth businesses. Topics include developing and executing business plans in markets
poised for rapid growth, expanding beyond niche segments, seeking venture financing from private and public markets, and
managing and directing growth appropriate hiring and market expansion.

ENT305 Entrepreneurial Finance:

The objective of this course is to build skills and knowledge in the financing of entrepreneurial ventures. Entrepreneurial
Finance concerns not only the processes of financing and investing in start-up companies, but also the changes to the initial
financing mix that may be required as start-up companies mature and grow. Topics include the market for venture capital
and private equity, the decision to go public or remain private, alternative financing arrangements and the differential mar-
ketability and liquidity of the securities used to finance non-public firms.

ENT306 Entrepreneurial Business Strategies:

This advanced course in strategic management emphasizes business strategies appropriate for entrepreneurial firms. With-
in this framework, the course addresses the most recent approaches and perspectives on strategic management in rapidly
changing environments. Topics include the formulation and evaluation of strategy in emerging industries, strategies for mar-
ket entry and competition against established incumbents, the role of technology standards, the technology adoption life
cycle model, theories of disruptive innovation, and the use of creative imitation, speed and agility to prevail over established
competitors

ENT307 Creating a Business Plan:

This course explores the challenges and the requirements of transforming an idea into a business. It emphasizes developing
business concepts and strategies, organizing resources, and creating strategic plans for growth. Furthermore, working in
teams, students develop a business plan for a new venture, present their plans to a panel of investors, obtain funding, run
the business, and exit the firm.

ENT308 Global Entrepreneurship:

Entrepreneurship in the 21st century is evolving. Because of global changes in technology, communications, and capital
markets, today’s innovative startups are building successful companies in countries around the globe, in many instances
with investors, vendors, customers, and employees located thousands of miles away. The challenges these leading-edge
companies face, particularly in emerging markets, are some of the most sophisticated issues both for businesses and gov-
ernments alike. The aim of this course is to explore these issues and challenges.
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